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Preface

As an AIMSweb RTI User, you may be managing and creating RTI cases, Progress Monitor schedules
and/or Benchmark classrooms for students within your school.

This software guide is designed to provide you with all the tools you need to successfully and skillfully
navigate your AIMSweb RTI User software interface. The AIMSweb RTI User Software Guide as-
sumes you are familiar with your computer and know how to:

Access the Internet
Launch and use an Internet browser

Use the mouse and keyboard

For information on administering and scoring AIMSweb assessments, please reference the Admini-
stration and Scoring Guides and accompanying PowerPoint Presentations at www.aimsweb.com/
aimswebdownload.htm.

Finally, it is recommended you print this manual for easy reference.
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Chapter I: Logging In, Personal Preferences & Logging Out

The Leader in Pragress Monitering

AIMSWEB
/ and Improvement Systems Logging In

POWERED BY EDFORMATION
Login to Your AIMSweb Account via
www.aimsweb.com.

Customer Login

Hore  Productz  Measures Mews/Events Research  Training/Support  About Contact

Customer Login

Logging In To login to your AIMSweb

Customer ID:
_ Benchmark account, type the following
web address into your computer’'s

I""'r”r”_ browser: www.aimsweb.com.
; word:
_ You will be presented with the AIMSweb products website. In the top right
corner of the screen click the Customer Login button. In the text fields pro-
L vided, please enter the Customer ID, Username and Password provided to
you by Edformation, Inc.
AIMSWEB" e

CUARTING THE PATH TOLITERACY it s

Note: If the Customer ID, Username or Password that

has been entered is incorrect the software will not allow
ou to login. You will see a ‘login incorrect’ message. L ———
youto log 9 e ——)

| Toview AlMSwab Improvemant Reports anter your Customer 1D
IJ Ligamame, Sna Fassward below and Salact ihe Login Dulan,
]

. If you have forgotten .’ Usemname:
AcceSSIng LOSt or ForgOtten or misplaced yOUI’ | Password:
Passwords password, click the | Fomime e ke
Using the ‘Forgot Your Password? Link, ' r90t your pass- |
word? Click here. ! e
link. | S
— _ You will be presented with another screen to enter your
y Please enter your Custormer ID and Username
| st s A TIES Customer ID and username or email address. After the
| information is entered, click the ‘Email Password’ button.
Cust ID: . . . .. . . .
;‘ - [— You will receive an e-mail containing the login information
I .
!2 on - for the email address on the user account.
' g — - T
(T ———— Note: Passwords will be sent to the email on file and ex-
! e pire upon initial login into the system.
|

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.
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_ My Account Tab/Editing Personal Information 1.3.1

My Account Tab

Logging In, Personal Preferences, & Log- _ _

ging Out You may change your personal information at any
B . time by clicking the My Account tab at the top of the

1. Editing Personal Information AIMSweb Manager screen.

2. Editing Your Password

AlMSonline ¥ My Account A2
Persona
Username: ’W‘

Email addr ess:‘suppnr’t@edfnrmatmn com ‘

Reports Downloads

My Classes

If usemame is changed the new login info will be sent via email

First Rgme: Mr.

Last Nalye: |.Johnson |
Middle Nameg

Title: “R@acher |
Oruanizmion:‘ \ |

Address: \
o\ |
State: \ |

Postal Code: 5
lene:‘ \ |
an:‘ \ |

Cancel
HOTE: Fields that are RED are requirdd.
Tip: Sub-tabs are also \

available under several
main tabs. Click a gray sub
-tab to access the options

within the sub-tab.

Tip: It is not necessary to enter
information in every field. Only

those fields in red are required.

After clicking the My Account tab, you will be taken to the Personal Info screen. Here you can edit
your AIMSweb account information. Editing your personal information allows you to change your
name, e-mail address, school name and address, etc. You can also change your username to
something easy to remember.

Address: 5420 Flying Cloud Dr, Suite 204

City:|Eden Pr

] Click the Save button to keep any changes made to your personal infor-
’ mation.

L Savo ¥ Cancal 3
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My Account Tab/Editing Your Password 1.3.2

You may also change your AIMSweb Password. From the My Account tab, click the gray Password
sub-tab located on the left side of the screen.

CENEL M Downloads My Account

My Classes AlMSonline

Change Password

Current Password: l:l

HNew lagin info will be emailed to 'support@edformation.com'.

Tip: Once password
or username changes
are saved, AIMSweb
will send an e-mail to
you with your new

New Password:

Password

Retype New Password:

Mew pasamord will be auto generated if blank.

MOTE: Fielddthat are RED are required.

login information.

Change your password by first typing your current pass-
word (the password you used to login to your account) in

. Tip: F it 2
the Current Password field. 'p: TOF Security purposes

the passwords entered will
not display text .

Type your new password in the New Password field.
Retype the password to verify the change.

Change Password

Current Passwor(l:l:l Click the Save button to keep any
New login info will be emailed to 'support@edformation.com'. Changes made to your persona| in-
New Passworid: formation-
Retype New Passworil:
New pasaword will be W
L Save Y Cancel 3

MOTE: Fialdsz that are RED are required.

LOggi ng Out AIMS WEB“ Jefferson Elementary School _HeLe | Locour ]

Logout of your AIMSweb account after every crnTve T At 10 renacr ol e T 200 pa0e
Session Reports WLCETIN AlMSonline ¥ My Account

My Classes

Change Password

Current Passwor 1I:|:|
New login info will be emailed to 'support@edformation.com'
Retype New Pﬂsswonl:l:l

New pasaword will be auto generated if blank.

L savo Y Cancel 3

NOTE: Fields that are RED are required.

Password

In the top right corner of every page is the Logout button. It is important to logout of the AIMSweb
software every time you are finished using it. This will prevent any problems with the browser’s
caching mechanism. For security purposes, it is strongly recommended to close your Internet
browser window after each session as well. This will prevent the use of the browser’s back button
to potentially access sensitive information.

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.
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Chapter 2: RTI Caseload Home Page

_ The RTI Tab allows you to create RTI Cases and manage stu-

dent data. Begin by selecting the tan RTI tab at the top of the

The RTI Tab page.
Manage Students Before students can be added to your RTI Caseload, it is im-
1. Adding Students portant to understand the AIMSweb Student Management in-

, terface, which can be applied to the RTI, Progress Monitor and
2. Searching for Students Benchmark Classroom portions of the software. In this section
3. Editing Students we will review adding new students to the school database,

editing existing students and deleting erroneous students.

4. Deleting Students

Manage Students/Adding Students  2.1.1

Select the RTI tab at the top of your @ e S

AIMSweb Progress Monitor window to view Case Management
your RTI Caseload home page- | ‘ Showing | Active V‘Iuiervelmons
T4 add students to your case list, click on
ill di d Ol [ | \ \
The RTI Caseload will display all students —
RTI cases as they are created. - Todtays: 0712672008 tea

Begin adding a student by clicking the Manage Students
[T, bowniosds button at the top of the page.

Manage Students s cic G e you am frisho wis his page

- Add a Student

RT

- Student List

The Manage Students window will appear. There are
two distinct frames within the Manage Students inter-
face. To the left is Add A Student and to the right is Stu-
— dent List. After students are added using the left frame,
they appear at the right under the Student List.

- Add a Student

Enter student information below and select'Add to 2dd the student, or
select'Search' to search for students matching the specified criteria.
First Name:

Middle Name
Last Name:

If students are already added within your school data-
base, they will appear under the Student List. These
students are NOT to be deleted by anyone other

N Current Grade: v

Wb ;%L» HE

Enrolliment Grade -

_| Service Code v Aty

I b than an AIMSweb Manager.

Ethnicity v

Makbility ver O we O

o T <D Begin adding students by entering the student’s information under

the ‘Add A Student’ frame. The required fields are in red. These
are searchable fields. Which means later, these criteria can be
used to perform searches for students. Additional fields are avail-
able by clicking the Show hyperlink next to Advanced Fields. After

Note: As new students entering information, click the Save button to save the student to
are added to the RTI your database or the Clear button to remove all information from
Manage Students inter- the text fields.

face, they will automati-

cally appear in the RTI ] ] ] ]
After saving the student’s information, the student appears high-

lighted under the Student List to indicate the student is added.
Students who are added through this interface are automatically
added to the Benchmark Classroom.

Caseload.

Click the ‘Home’ button to return to the My Classes home page at
any time.
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Manage Students/Searching for Students 2.1.2

Prior to editing, deleting, or creating RTI cases, you must perform a search for students. If a student
already exists within the school database, he or she can be found by searching the Student List to the

right of the Manage Students page.

Student searches can be performed using any

of the required criteria (red fields). The less
information you enter into these fields, or the —:‘w}
more general the search, the more matches e
you'll receive. As an example, if you're EnvlimentGrade:|

searching for a student name Justin Thomp- UL e O C

son in the 3rd grade, enter the first name of ey
Justin, last name Thompson, and current Matity

grade of 3. All students named Justin Thomp- < @ e

son in the 3rd grade will appear in the student
list.

175 Studunts found wf 1739 fotsl
Page t ol 18 nextr
|| stugeigg 10~ [Detalls
| [iidrm fMaysan (<) Vel
Curment Grae: w O [Anagiea -y
N o 14 viels
endce Code v =
8 O )‘I views,
1 O =
Genber __/ Berkel, views
Vel
ar O viedr,
Advanced Flelds  rihos =
] vielWs
=] el
VAR s WU a4 s D) [cotbum, dacob ¢ view™
Page 1 ot 100 naxtr
Add RTI Case ranster |
L

If you were looking for the same student, but weren't sure
of the spelling of the student’s name, enter the first name
of J and a current grade of 3. All students in the 3rd with
a first name starting with J and a last name starting with T
will appear in the student list to the right. The more gen-
eral the search, the more students the search will return.

Note: In the Student List, you can change
the number of students viewed by using the
drop-down menu next to the word Stu-
dents. By default, 10 students appear in the
list. You can also use the Next buttons to
page through the list of students. The single
arrow to the right of the word Next will
advance the view by | page of the student
list. The double arrow will advance the

view to the last page of the student list.

Notes:

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.
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Under the Student List are three buttons:
Add RTI Case, Delete and Transfer. You
must perform a student search in some
capacity to use any of these features.
Assume for the following instruction the
search has already been performed and
the student you wish to edit appears in the
Student List.

- Add a Student

Edit the student’s information by clicking
directly on the student’s name from the
Student List. The student’s information
will appear in the frame to the left which is
now labeled Edit.

17 s
naxty B

[fswdoms 10 ~ Details

3] ) viel,

[ |angerson, ¥ ) -y

Oj el

D e De N

O|e: o

v I_]Ble;ar. Erik (£} =y

v O O [0 |radly, Devm 00 Py

. n‘gm [ |Brown, Justne g0 -y

C 3 vieWh,

WOTE Fialds hat ars RED e,

Manage Students/Editing Students 2.1.3

- Student List

nextr W

Page 1418
o 71 Gase X petts Y Tansier

Make the necessary changes and click the Save button to save the changes or the Cancel button to
remove any changes. When changes have been made, the student will appear highlighted to the
right under the Student List to indicate the change was successful.

Students should only be deleted if they have been
added to the Student List erroneously.

Delete a student by clicking the checkbox next to the
student’s name and click the Delete button. Multiple
students can be deleted by clicking the checkboxes

next to as many students’ names as you wish to de-
lete.

As a fail-proof measure, a student cannot be deleted
until all of the student’s Benchmark scores and Pro-
gress Monitor Schedules have been removed. lItis
recommended that students are transferred out of
the school database rather than deleted. This will
maintain the integrity of any Benchmark scores that
have been entered.

The My Classes Tab/Deleting Students 2.1.4

- Student List
= tatal

-
o0

x O e C
4 ety Y& O O
 sdvanced Fields  shoun

R

3
oy tarin nuts
Add RTI Case

Notes:
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_ Manage RTI Cases/Creating an RTI Case 2.2.1

The RTI Tab
Manage RTI Cases
1. Creating an RTI Case

2. The Initial Planning Task List
3. The Intervention Task List

Note: Add multiple students
to the RTI caseload at one
time by clicking the check-
boxes next to all the students
you wish to add and clicking

the Add RTI button.

When students are selected from
the Manage Students page, they

To create an RTI case, select which student or students you
wish to add to our RTI caseload.

Perform a search for the student or students you wish to
monitor (see section 2.1.2). When the student appears in the
Student List, click the checkbox next to the student’s name
and click the Add RTI button.

R frodtess W' My Classes ¥ Reports WUUIELEE AIMSonline ¥ My Account ¥ Welcome

Case Management

& File Checked ) Manage Students Showing Interventions

B Students Concern Area Current Step Progress
- Add a Student
Ertan shudamt infarmabian balsss 3nd palest ke . 244 78 Shadunke found of 476 fatal
. Fagetitn nexts
-' File {
i Finst Hame: L) |students 10 Details
- 07r26/2006 wed
Widkla Nama (IR ) N
Larst Marnas 0O yson. Kaylee () i
Compent Grade:| w0 \"F_' Agene, Madeson () vied,
Service Cole; - [ [Bensan, amzan g =y
ELEsy [ O [memal, amym 02 vieWh
Gender:| Unknown | ¥ D lewgon Emoo -
Ethnicity:| Unkrown ~ D [fray, Do 0 =
Strategic Monitor [] =
[0 [Beown, Justing () el
s asvancas narar ~
[ |canson, Ry 02 e
 Search ] ] PN
WGTE: Fialds that are G are mauired . Pige1 dw nexts 8
[ ociets Y rransier

IR fioarees W My Classes ¥ Reports QWilUTILELERE AIMSonline ¥ My Account ¥ Welcome

Case Management

will appear in the RTI Case Man- Stouing [ Acive [8]weervesions
H Students Concern Area Current Step Progress Report
agement homepage- \ [ |zale, Megan (3) Initial Planning Enter Referral Infarrmation "
[ [Bergner, Victaria {4) Initial Planning Enter Referral Infarmation ﬁ
[ |Frost, Devyn (4 Initial Planning Enter Referral Infarmation b
H Students Concern Area Current Step Progress Report

[ File Checked

Today is: 0T/26/2006 wea

Notes:

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.
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Manage RTI Cases/The Initial Planning Task List 2.2.2

After creating a new RTI case, click the Initial Planning link
under the Current Step column of the RTI Case Management
table.

AlMSonline

Frogress ¥ My Classes GE LB Downloads Wy Account

Case Management

Showing | Active + |Interventions

i il Gheoked

O
[ |zale, Megan ¢3) Initial Flanning Enter Referral Infarmation @
[ [Bergner, victaria ¢4 Initial Flanning \EQterHeferrallnformalion 'E
O Initial Flanning EntMal Infarrmation @
E Gale, Megan - Grade 3 [ Home
)
Today is: 07528i2006 wed
o L. The first time the Initial Planning link is selected,
" . you will be prompted to enter the student’s refer-
S ” ral information. The Referral Information window
ToachorFustHomne: - will appear.
Qe You will be prompted provide the following infor-
Fmd_Silies mation using text fields and dropdown menus:
Note: Only ]
fieldsiinired e Assigned To—As team members are added
are required. to your account they will appear in the As-
signed To dropdown menu.

e S o Date

e Referral Source

e Concern Area—Choose from the AIMSweb assessment skill areas.

e The Student’s Teacher—Select from an existing list of teachers using the Select a Teacher drop-
down menu or manually enter the teacher’s information if he or she does not appear in the list.

¢ Notes—Enter any notes you wish to keep regarding the RTI referral.

Every task can be saved as complete or incomplete. An incomplete task can be edited. A complete
task cannot be edited, but later notes can be entered. After all information is entered, use the Status
dropdown menu to select either Complete or Incomplete and click Save to save the changes or click
Cancel to remove all data entered and return to the RTI Task List.

LU " ¥ My Classes ¥ Reports WZDUUTEDRE AmSandine ¥ My Account ¥ ielcome

- [o——— Gale, Megan - Grade 3 - Reading
S

All notes entered in the Referral Information task
<“— will appear to the right of the RTI student’s page.

Task List

Task o | Task Rane [ Assigned 1o [oue nate | stans

Ao Fatornal Wesrmaon |1 T F—

(Detveis Toam Members | Incoimgdets

3 [Meew Racaads. oot ] I ommghite

i Do i O [r—.

arections;

= 1 abberm bbemtic o
= Wt ervbem with Teaches

ncompiere

b |[Preblem keication
e mith P e

[Detuemins e aticnsl

e Hesiory

e o i o € v | vt e [es—r—”

ot

e oimplets
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Manage RTI Cases/The Initial Planning Task List 2.2.2

After saving the referral information, the Initial Planning @I

sttom of the page

Task List opens. The task list is comprised of 5 descrip- Task List
tive columns: .
Task# |Task Name Assigned To | Due Date | Status
° TaSk # _ Ed|t the TaSk Numbel’ tO Change the Order 1 Enter Referral Infformation Rug_sr:ateégrndr 02/02/2006 | Complete
in Wh|Ch the taSkS are I|Sted CI|Ck the SaVe button o Determine Team Members Roosevelt, Mr Incomplete
RTlUser
to save the Changes. 3 Review Records Roosevelt, Mr Incomplete
. . RTlUser
® TfaSk l\rl]atmek- TShIS CO:UrTl](n dlsplays theddtefbaiu'; name 4 Parental Notification Roosevelt, Mr Incomplete
OT each task. ome task names are editanie fTrom RTI User
within the task 5 Problem ldentification Roosevelt, Mr. Incomplete
) Interview with Teacher RTlUser
o Assigned To - As tasks are assigned the Assigned | B |ieniowwinparent | Rrioosr eompiete
To team member will dISplay in this column. o Determine Educational Roogsevelt, Mr. Incomplete
Meeds History RTI User
- Obtain Dy i let
e Due Da@e As task.s are scheduled or completed the | | pitambescin \ | te: Add new tasks Wlete
appropriate date will appear. A Observe Stude using the Create a New  wiete
e Status - The task status of complete or incomplete 10 ||Develon Progr dropdown mlenu. dAS task i
i i Plan types are selecte you
appears in this column. Pan _____Typ
_ _ _ 1 |pevectrooe will be able to name each
Click each column heading to list the tasks by the se- — [ovserve o NEW task. iote
lected criteria. Intervention Im
Final Initial Planning Results\toosevelt, Ir. Incomplete
Meeting RTI User
. . Create aNew | Select Task v
Note: For the purpose of the software guide, we will not
cover every task, but instead both general task comple- _ )
. d . e tasks Team Members: Mr. Roosevelt
tion an uniqu ' Results: Mo Results Specified
Edit tasks by clicking the Task Name. —_— | Task # |Task Name As
7> _1{Enter Referral Information Re
i /
Determine Team Members: The team member __— | /
task compiles a list for all team members added — [EEIEIIIETIIINCTITU TS . | R
within your account. Either add new team mem- Task Name: Determine Tearm Marnbers
bers by clicking the Add a Team Member link or fsatumed To: | Raasevatt ir. & =
use the ChECkbOXES to Select pre_eXIStlng team \ Instructions: Add newteam members to yourteam by clicking the "Add a Team Member' link at the

members.

Use the Delete button to delete any unwanted
team members. Only team members who are not
selected as other RTI case team members or as-
signed tasks may be deleted.

Select the Status of Complete or Incomplete.

Next, select Team hMembars who will be assigned tasks for this case and click the Save
button.

X |Roosewelt, Mr. RTIUser suppm@edformanon.com|

[C[Harrison, Mr. |
Schoal

Clfgmitn, s Psychalogist |-

Cfackson, Mr. |

I<ennedy, Mrs. |

[Add & Team Member ‘

MNOTE: All fields in RED are required.

Status: | Incomplete ¥

Note: The stu-
dent’s teacher will

Click the Save button to save the changes or the
Cancel button to cancel the changes and return to the
Task List.

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.
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Manage RTI Cases/The Initial Planning Task List 2.2.2

- Initial Flanning - Froblem Identification Interview with Teacher

I Problem Identification Interview with Teacher: This
T ' task is a meeting-type task. In this task, you will be re-
21— quired to enter the Assigned To team member, the ex-
ST pected date and time the meeting will take place, and the

_ i expected meeting attendees. Enter any pre-note meetings
TASSLTSARTTRiY) T2, | atthistime.

Expected Bate:

Epocted Tine: | 0600 AM
Lrpected Atendees: [7
m[

it

After this information is entered, save the task as incom-
plete and return to it after the meeting has taken place.

Once the meeting has taken place, you will be required to
enter the actual date and time the meeting took place.

Property nipecior)
This i the “Propery Inspeclor panel Special opions will sgeear in this space ence you sebked

e e Save the task as complete or incomplete and click the
' ~ | Save button to save the task or the Cancel button to can-
stav (gt cel the task and return to the Task List.
[ S0vo Y cancer

«timtmtmntor Determine Educational Needs/History: This task will display any of the
students’ Benchmark history from within the AIMSweb system as well as
any Progress Monitor and Survey Level Assessment (SLA) charts.

Select the Assigned To team member and the expected date and time
the data will be gathered. Enter any notes you wish to keep regarding
the student’s educational needs or history.

Save the task as complete or incomplete and click the Save button to
save the task or the Cancel button to cancel the task and return to the
Task List.

A Determine Educational Needs/History summary will appear on the stu-
dent’'s RTI case homepage.

Develop Progress Monitor Plan: You can document the plan for Pro-
gress Monitoring the student. Select the Assigned To team member, the
Expected Date and Time the meeting will take place, and the expected
meeting attendees.

' The note entry and status is the same as with all tasks. Unique to this
task is the Add Measure link.

e Create a Progress Monitor sche
for the student from this link. Select the measure to be assess
enter a start date, an intervention length, schedule, and fre-
quency.

Determine the assessment grade level (see the Progress Moni-
toring Strategies for Writing IEPs in General Curriculum and More
Frequent and Formative Evaluation document found on the
Downloads page) and enter the initial performance and goal
scores. Click the Save button to save the changes or the Cancel
button to remove the changes and return to the Task List home

page.
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WRC
&

Reading - Curriculum Based Measurement
{add measure - edit measure - enter scores)
Expected Rete of progress: 2.00/R Cive ek

Monitored Measures

Manage RTI Cases/The Initial Planning Task List 2.2.2

A Progress Monitor chart will appear below the Task List. Use the
links provided to add measures, edit measures and enter scores.

p—
Enter Progress Monitor Scores
i3 ar arld
Daf Show ALL sessions for this schedule
[ 4] <« Prev ] Tab Order | Scheduled Dates v |[08/01/2008 (o) Next » 1 » )
Mon Tue Wed Thu Fri
R-CBM - Gale, Megan 07/26/2006 thrw 09/06/2006
Ju31 [ Aug 1 [} aug2 [ aug3 [} Aug 4 [}
Caornects Errors Corects Errors Caorrects Errors Corrects Errors Corrects Errors
Mane '+ Pz > Mone v Mone (¥ Mone
I~ File this Assesstment Schedule
Grey sessions are baselinefgoal sessions. “rellow sessions have corresponding interventions. Green sessions are the scheduled sessions.

Enter scores into the text fields provided. Click the Save button to save the changes or the Cancel
button to remove the changes and return to the RTI Task List. For more information on utilizing the

Progress Monitor score entry page, reference Chapter 3.1. As scores are entered, the Progress
Monitor chart will be updated.

- Initial Flanning - Results Meeting

Task Hame: Results Meeting
Assigned To: | Roateval Mr
Expactad Date:

Expactad Time: | 05 00 AM »
Expected MIENIOes: [7] fonssvt

w

@ mmiddhny

Initial Planning Results Meeting: This is the last task
in the Initial Planning Task List. After all tasks are
complete, you and your team must evaluate the out-
come of the Initial Planning.

Clurs, kenrnay

Claarse staiman

Fesuits:

Motes:

Dl cam Clur cae

% Mo Results Specified
Ho Signifcard Educational Need
Maintain Current infervention and Evaiuale Aztes of Frogress Lising Benchmark Assessment
Prograem

) Some Significant Cancemns but Current inferention may be EMectve
e 1)

st Team Beligve Hiot b Femedied with Scientifically
¢ Cheniteal Education Interamtion
Special .

andiER.

FhAvoeBEEREE~EFIAD T EQ
Moma (Mo | [Seiect Forl w|[iee v B &£ U KX &

Propey Inspectes

This s the “Propery Inspector” panel Special options will appear in this space once you seledt
elgrnents like TADLE, TR, TO, A, MG

NOTE: AN fialds in RED are raquired.

Status: | Incomplata

First, select the Assigned To team member, ex-
pected date and time and expected attendees. After
the meeting, enter the actual date and time and at-
tendees.

Before changing the task status to complete, select
from one of the provided results:

e No Results Specified
¢ No Significant Educational Need

e Some Significant Concerns but Current Inter-
vention may be Effective

e Some Significant Concerns and Intervention
Needs Modification

e Significant Educational Needs That Team Be-
lieved Could Not be Remedied with Scientifically

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.

Based, Resource Intensive General Education
Intervention.

Select the Status and click the Save button to save
the changes or Cancel to remove the changes and
return to the RTI Task List.
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(= Intarvention 1
When an Initial Planning result requiring an intervention is se- Tk List
lected and the Results Meeting is complete, a new Interven- e e e oy
tion Task List appears on the RTI case homepage. All of In- e N
tervention Task List properties are the same as the Initial N e
Planning Task List. 3 ool Fogseret v
Obtain Roosieadt, Mr
4 Training for ! i)
Imervemian
Complete each task as done with the Initial Planning tasks. I e
After all tasks are finished, complete the Intervention Results - Rancin
Meeting. o
Imglementation
E enmaring e et
P8 | B Menting e
[ Save } Grisalie i Newe | Solic Task -
Team Members: Mr Ropsevelt
Resulls: Mo Resulls Spacied
Monitored Measures
{add measme)

- Intervention 1 - Results Mesting

Manage RTI Cases/The Intervention Task List 2.2.3

Intervention Results Meeting: This is the last task in the
Intervention Task List. After all tasks are complete, you
and your team must evaluate the outcome of the Interven-
tion.

First, select the Assigned To team member, expected date
and time and expected attendees. After the meeting enter
the actual date and time and attendees.

Before changing the task status to complete, select from
one of the provided results:

No Results Specified

Some Significant Concerns but Current Intervention
may be Effective

Some Significant Concerns and Intervention Needs
Modification

Significant Educational Needs That Team Believed
Could Not be Remedied with Scientifically Based, Re-
source Intensive General Education Intervention.

Significant Educational Needs and Current Interven-
tion may be Effective but is Not Sustainable with Re-
spect to Resource Time and Intensity.

Select the Status and click the Save button to save the
changes or Cancel to remove the changes and return to
the RTI Task List.
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_ The RTI Tab/Generating the RTI Compiled Report 2.3

The RTI Tab

RTI Compiled Reports o Compiled Report 1 17OUGhOUL the RTI Case Management
. . home pages and tasks, there is a Com-

Generating the RTI Compiled Report piled Report icon. Click this icon to generate a report sum-

mary of all tasks.

> E-Mail The Compiled Report can be emailed, printed, or saved at the
time of viewing.
Caution: All student data is confidential. Email reports only to
Sefolpersonel uniess den parenal permission Print or save the report electronically by clicking the PDF button
B =2 oot @adioretion oo at the top of the report window. After clicking the PDF button, a
Reciplent Emall Adress: | | new window will appear. The report will be sized to an 8 2" x
Sutject [AMSweb Report | 11" frame perfect for printing.

Shot Message:

Email the report by clicking the blue Email button at the top of
the page. Enter the recipient’s email address and any notes
you'd like to send along with the email. Click the Send button to
send the message or Cancel to cancel the email.

[ Sena ] Cance

The RTI Tab

RTI Caseload Management From the RTI Caseload homepage RTI Cases can be deleted or
1. Deleting Cases filed.

2. F|I|ng Cases RTI Caseload Management/Deleting Cases 2.4,

, , Showing  Actve_ ¢ interventons
Deletlng il RTI case WI” perma- B Students Concern Area Current Step Progress Report
nently remove the case from your [ |Gale, Megan (3) Reading Intervention Assess Student for Instructional Planning ﬁ
RT' homepage, inCIuding a” taSk [ |Bergner, Victaria (43 Initial Planning Enter Referral Information @
data. [ [Frost, Dewyn (4) Initial Planning Enter Referral Information fed]

H Students Concern Area Current Step Progress Report

[ File Checked

Todayis: 07/26/2006 weo
Deleting the RTI Task will not de
lete the student from his or her
school.

Delete a case by clicking the checkbox next to the name of the student whose case you wish to de-
lete. Then, click the Delete button.

You will be asked to confirm the deletion of the case. Click OK to continue deleting the case or Can-
cel to cancel the action.

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.
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Filing RTI Cases allows you to view current or relevant cases, but maintain completed or outdated
cases for your records. Cases are filed by school year.

File a case by clicking the check-
box next to the student's name
and clicking the File button.

The student’s name will be re-
moved from the RTI Caseload
homepage.

View filed cases by selecting the word Filed from the Showing _ Schedules dropdown menu at the

Progress Monitor Caseload Management/Filing Assessment Schedules 2.4.2

[/ File Checked ) Manage Students |

Showin’ Active v |Interventions

= Vi

[ |Gale, Megan (3) Reading Intervention Agzess Student for \nsy(uctiunal Planning ﬂ
[] |pergner, Victoria (43 Initial Flanning Enter Referrd| Infarmation @
[] |Frost, Dewyn (43 Initial Planning Enter Refy{ra\ Information 'E
= /.

[ File Checked )

/ Today is: D7/2E/2006 Wed

top of the RTI Caseload homepage. Filed cases cannot be edited. To un-file a case, click the check-
box next to the student’s name and click the unfile button. You will be returned to the active RTI

Caseload homepage.

Notes:
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Chapter 3: Progress Monitor Caseload Home Page

The Progress Monitor Tab
Manage Progress Monitor
Schedules

1. Learn About the Segments of a Pro-
gress Monitor Assessment Schedule

Using the Schedule Wizard
Editing Schedules

Entering Progress Monitor Scores

i > @

Creating Interventions and Goal
Changes

Progress Monitor assessment schedules can be used with or
without the use of the Schedule Wizard. The Schedule Wiz-
ard allows the Progress Monitor Teacher to create the same
schedule for multiple students and multiple measures.

In this chapter, we will review the segments of a Progress

Monitor assessment schedule, and how to create Progress
Monitor assessment schedules both with and without the use

of the Schedule Wizard.

Manage Progress Monitor Schedules/Segments of a Schedule 3.1.1

Before using the Schedule Wizard, ensure you have a full understanding of the segments of the Pro-

gress Monitor schedule. This is best illustrated by creating a Progress Monitor schedule without using
the schedule wizard. Piecing together a Progress Monitor assessment schedule will answer the ques-
tions: who, what, when, how often, and what should we expect?

Who: The first Step of Creating an assess- MonRor Reports YIITEELERE AlMSonline ¥ My Account ¥ Welcome
ment schedule, and the first segment of an Progress Monitoring Caseload
assessment schedule is the student. Who Managesmuems ) Stiowing| AL = =T £
. ey Measure | Lamswsiz || Nextsc
are you assessing? Select a student to as- 7
Sess by Selecting the Manage Student but_ A—— Note: You currently do nnlhn assessment schedules
ton. This will open the Manage Students S e gt e -
screen. = - vert> (1]
First Manse: [ [smudents 10+ Dstails| |77
Middle Name: "E il |00 Tus
Last Manve; 1 | A vied
Cur o Gl =™ =y
Perform a search for the student you wish to ety
. . e
Progress Monitor (see section 2.1.2). When Genes: Unknown Y
. . . Etheiciy:  Lnknown - >
the student appears in the Student List, click < — ey
the checkbox next to the student’s name and i : el
click the Add PM button. — —
CED €D CID

Progress

A window will appear asking if you would like to use the Schedule Wizard. Click OK to use the Sched-
ule Wizard, or Cancel to create the schedule in segments. When opting not to use the Schedule Wiz-
ard, you will return to the Progress Monitor Caseload homepage upon clicking the Cancel button.

The Student’s Name will appear in the Student column of the Progress Monitor table.

Note: The student’s
name is a link. You can
edit the student’s infor-
mation by clicking di-
rectly on the student’s
name.

Progress
Monitor

Reports g IIGELERE AlMSonline

My Account

Progress Monitoring Caseload

p QEEEEEES  Showing | ALL

~ Measures Showing | Active % |Schedules

-" Student Measure 9 ([
|l Gralish, Tabitha 3} Select Selet Measure
L] o (]

=7 File ] Transfer Schedule ]

Today is: 07/19/2006 wed

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.




Page 20

AIMSweb RTI User

What: The next question is
“What are you assessing?”
This is defined by the General
Outcome Measure (GOM), or
measure.

Below the Measure colu
the Progress Monitor
Caseload is a Select link.
Click this link to select which
measure will be used to as-
sess the student.

The Measures window will appear. Select
which measure you wish to assess by click-
ing the radio (circle) button. When creating a
schedule in segments, rather than using the
Schedule Wizard, you are only able to select

one measure.

When the measure is selected, click the
Save button to save the measure or the Can-
cel button to cancel the action and return to
the Progress Monitor Caseload homepage.

The measure name will ap-
pear under the Measure col-
umn of the Progress Monitor
table. From this point, the
measure can not be changed
or edited.

When: Next you need to de-
termine for how long and how
often you will assess the stu-
dent. Click the Enter Sched-
ule link under the Schedule
column of the Progress Moni-
tor table.

The Determine Goal Duration and Assessment

Frequency window will appear.

Manage Progress Monitor Schedules/Segments of a Schedule 3 | |

Progress

Monitor Reports

Downloads

7= File ] Manage Students JEEIMITIFSIEN

AlMSonline

Progress Monitoring Caseload

My Account

Welcome

* |Measures Showing | Active | % | Schedules

[ | student Measure 9 ([
O Gralish, Tahitha (3) Select Select Measure

L] [ ias Scora o L]
77 Fitz ) Delete )] Measures

g

~

Early Lit. -
Early Lit. -
Early Lit. -
Early Lit. -
Early Lit. -

Early Num.
Early Num.
Early Num.
Early Mum.

MIDE - MIDE S

Mathematics -
Mathematics -
Mathematics -
Mathematics -
Mathematics -
Mathematics -
Mathematics -
Mathematics -
Mathematics -

DIBELS - Wors

OO00000C00000000000000000O000000000

Initial Sounds Fluency (ISF)

Letter Naming Fluency (LNF)

Letter Sound Fluency (L5F)

Phoneme Segmentation Fluency (FSF)
Nonsense Word Fluency (MWF)

GGG - Alliteration (ALLIT)

GGG - Rhyming (RHYM)

GGG - Picture Naming Fluency (PMNF)
- Oral Counting {CCM)

- Number Identification (NI}

- Quantity Discrimination {(QDM)
- Missing Number (MRR)
MIDE - MIDE Letter Naming Fluency (M-LMNF)

MIDE - MIDE Letter Sound Fluency (M-LSF)

MIDE - MIDE Syllable Reading Fluency {M-SRF)

MICE - MIDE Syllable Segmentation Fluency (M-55F)

pelling (M-Spell)

Reading - Reading - Curriculum Based Measurement [R-CBM)
Reading - MAZE - Comprehension (MAZE)

Basic Addition Facts (ADD)

Basic Subtraction Facts (3UB)

Basic Addition and Subtraction Facts (Add/Sub)
Basic Multiplication Facts (MUL)

Basic Division Facts (DIV)

Basic Multiplication and Division Facts (Mul/Div)
All Basic Facts (AllFacts)

Mathematics Computation (M-CBM)

C

s 07 Gr2006 wed

d Use Fluency (WUF)

DIBELS - DIBELS - Oral Reading Fluency (DORF)

ion (Answer &

Spelling - Spelling - Curriculum Based Measurement (- CBM)
Writing - Wiritten Expression - Curriculum Based Measurement2 (\-CBMZ2)
Writing - Wiritten Expression - Curriculum Based Measurement (/i-CEM)
DIBELE - Retell Fluency (RTF)

) (W-CBMAP)

| Save ] Cancel ]
Frodress ¥ Reports WL B AlMSonline ¥ My Account ¥ Welcome

Progress Monitoring Caseload

[EETEEEETy  Showing | ALL + |Measures Showing | Active * |Schedules
[ stude Measure 2 ]
1| woralish, Tabitha (33 M| RCBM | Enter Schedule Enter Schedule
L ] Determine Goal Duration and Assessment Frequency ;
File )1 Delete ) a L
Reading - Curriculum Based Measurement =
Select a beginning date, an ending date and ane of the four frequency options.
Goal Start Date: |07/15/2005 Goal Ending Date:
mmiddAany mmiddiyryy
Skip Summer Months: O
Summer dates are 06/01-02/31

Assessment Schedule and Frequency

Daily: @ every 1

Weekly: O every

hon

Monthly by Day: OThe I day of every maonth(s)
Monthly by Week: O The I of gvery manthis)

day(s)

week(s) on

Tue Wed Thu Fri

Period and End of Schedule Reviews

Periodic Reviews: | Mone

he |
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Manage Progress Monitor Schedules/Segments of a Schedule

Determine Goal Duration and Assessment Frequency

Tabitha Gralish (Grade 3)

Reading - Curriculum Based Measurement
Select 3 beginning date, an ending date and ane, Bt frequency options

mmddyyy &

Goal Start Date: |07/13/2008
mmeddhyy

Skip Summer Months: O
Summer dates are 060108631,

Goal Ending Date:

3.1.1

From this window, you define the first and last
days the student will be assessed. These are
known as the Goal Start Date and Goal End
Date.

Either use the appropriately labeled text fields to
type in the goal date in a format of mm/dd/yyyy or

click the calendar icon to select a date.

Assessment Schedule and Frequency

dayis) |
Note: The Goal Duration

cannot be longer than 366
Mortty by Day. ) The dovotaren[2 days. After 366 days a new

Monthly by Week: O The I ofev i
Progress Monitor schedule

Period and End of Schedule Rev must be created fOf' the
‘ Periodic Reviews:  Mone

Daily: ® every|1

Weekly: O every week(s) on
Man Tue Wied Thu

student.

save Y cancel 3

Assessment Schedule and Frequency

How Often: The next item to define is the fre-

Daily: (& every |1
guency of the assessment schedule.

day(s)

Weekly: O every Week(s) on

Wied Thu Fri

da\r of ever‘yl monthis)
I , I of evervl

Use the radio buttons and text fields
or dropdown menus to make your
Assessment Schedule and Fre-
quency selection.

The Assessment Schedule and Frequency por-
tion of this page allows us to select how often
we will assess the student. Our options are:

Monthly by Day:
Monthly by Week:

manthis)

Daily— selecting every X number of days.

Weekly— selecting every X number of weeks
and on which days.

Monthly by Day- selecting the X day of every X
number of months.

Monthly by Week- selecting the X day of the
week of every X months.

You have the option of selecting Periodic and End of Schedule Reviews for the Progress Monitor
schedule. This review will allow you and your team to help evaluate the effectiveness of the interven-

tion(s) used.
Period and End of Schedule Reviews

W

Periodic Reviews: | Naone

Use the Periodic Review dropdown menu to select a review frequency of none, every 8 weeks,
every 10 weeks, Quarterly, Trimestrally and Annually. When you have made your selections, click
the Save button to save the changes or the Cancel button to remove any changes and return to the
Progress Monitor Caseload homepage.

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.
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Manage Progress Monitor Schedules/Segments of a Schedule 3.1.1

Progress.

Monitor Reports

PETTILEGEEE AlMSonline ¥ My Account ¥ Welcome
The Progress Monitor
Caseload homepage opens
and the schedule duration
and frequency will appear
under the Schedule column
of the Progress Monitor ta-

ble.

Progress Monitoring Caseload

=7 File )} Manage Students EUITINIEINE * |Measures Showing | Active % |Schedules
[ | Student Measure Q0

O Gralich, Tahitha | R-cEr O09/29r2006 they 0972872007 Enter SLA, BaseLine

evary 2 weekz an Mon and 3oal Scores
=7 File ) Transfer Schedule ))

Enter

Vo, [0

// Today is: 071 3/2006 wed

What Can We Expect: The last question to be answered is “What can we expect?” This means you
need to determine the student’s current level of performance and define a performance goal for the
student. Use the Enter SLA, Baseline and Goal Scores window to enter this information.

Click either the Enter link under the Goal column or the Enter SLA Baseline and Goal Scores link un-
der the Progress Report column of the Progress Monitor Table.

Enter SLA, Initlal Ferformance, and Goal Scores

Tabitha Gralish (Grade 3)
Reading - Curriculum Based Measurement

This window is broken into three parts: Survey Level Assess-
ment (SLA) Scores to the left and Initial Performance Scores
and Goal Criterion for Success Scores to the right.

Dwections: As58s5 e Studand u3ing randomiy salacied passages flom sach grags
swved. Erder e coes for each grada lavel a5

Survey Level Assessment Scores Initial Parformance Scoras

Grade Cetredts  Eriors Agsussment Grage Livel |3

Grant B Initial Commects:

Ormda T ritial Drrars

Grada B Inftisd Prote. | None &

Geado &
Initiat Progeam Late
Orada 4

The SLA is one method which can be used to determine a
s s P student’s assessment level. Please reference the document
e e titled Progress Monitoring Strategies for Writing Individualized
Goals in General Curriculum and More Frequent Formative
Evaluation (chapter 4) to learn more on administering the
SLA.

Orade K

Goal Griterion for Success Scores

sl Ervrs

Tabitha Gralish (Grade 3)

. 230"Bading - Curriculum Based Measurement

207

134 Ahove
161 Average
138
115 Average
az
69 I

Once SLA scores are obtained, enter them into the text fields
provided. Click the Save and Graph button to view the SLA
chart. You can use this chart to help make determinations
about the student’s current performance or appropriate as-
sessment levels.

Below:
Average
25

*—S‘tudent
a TTTTTTTTITTTITITITTITITTITITTITTTT
HOHCT 11 2535 A SRS ERET T B0ES

46

Words Read Correct (WRC

Grade, Benchmark Periochz006 Edform ation, Inc,

Display Scores |

Enter SLA, Inftlal Performance, and Goal Scores

Tabitha Gralish (Grade 3)
Reading - Curriculum Based Measurement

When an assessment level is selected use the Initial Per-
formance Scores section to enter an assessment grade level
and an initial score.

Darections: Az5e33 i sudert using randomsy selecied pasaages rom each grace
swvel Erter e £C0fR Sar 9aCh grada el assessed

Initial Performance Scores

Survey Level Scores

Grade Cetrects  Frrors Agsussment Grage Livel |3

Grant B Initial Commects:
Ormda T ritial Drmors

Grai

Use the Assessment Grade Level dropdown menu to select o
an assessment grade. If the selected grade has a corre-

Initis Probe. | Mone

nitiat Frogram Lanel

Insal Frngram

Oeude 3 Destriphon

sponding SLA score, you will be asked if you would like to
use the SLA score as the initial score. Otherwise, type the
student’s first score at the selected grade level into the Initial
Score text field.

Note: Only the
fields in Red are
required. All
other fields are

Goal Griterion for Success Scores
Goal Comects:

Gaal Emors

optional.
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Enter SLA , Initial Parformance, and Goal Scoras

Tabitha Gralish (Grade 3}
Reading - Curriculum Based Measurement

D GCTONE: A54654 e SRR USING FANA0MIY S61actad RAESAGRE oM BACh Grade
Tevel. Enter the scone for each grade level assessed
Survey Level Assessment Scores Initial Performance Scores

Grade Comecls  Enors Agsessment Orade Level | ]

Wnitial Corpacts:
Initial Errors

nitial Probe’ | Nong (&

itial Progeann Latal

Initial Program
Deseripton

Goal Criterion for Success Scores

Goal Corrects:

Gaal Erars

Manage Progress Monitor Schedules/Segments of a Schedule 3.1.1

Optional data entry items under the Initial Performance
Scores segment are:

Initial Errors— used to track the student’s error rate and
accuracy.

Initial Probe— used to track which probe was used for the
assessment. This will help to avoid repetition of probes.

Initial Program Label- used to mark a short note on the
student’s Progress Monitor chart.

Initial Program Description— used to describe more in-
depth the student’s current program.

The last pieces of information to enter are the Goal Corrects and the Goal Errors found under the
Goal Criterion for Success Scores portion of the window. The Goal Corrects and Errors are the

scores the student will aspire to reach on

the last day of the assessment schedule, or the Goal End

Date. You can determine the goal scores by using the document titled Progress Monitoring Strate-
gies for Writing Individualized Goals in General Curriculum and More Frequent Formative Evaluation

(chapter 4).

Enter the Goal Corrects and Goal Errors in the appropriately labeled text fields. Click the Save but-

ton to save the data or the Cancel button
Caseload homepage.

to clear the data and return to the Progress Monitor

Progress R s q . L.
Monitor epo pIILEL B AlMSonline ¥ My Account ¥ Welcome Upon savmg the initial and
Progress Monitoring Caseload goal data, all other cplumns
Showing | ALL + |Measures Showing | Active | Schedules of the Progress Monitor table
Ol studert Measure ! =|| are filled. Note the Last
Score, Next Score, Goal
|3 cralish, Tabitha (3 | Rocam |19/29/2006 e 0283007 465 |y 0i0gionng e |85 2 | Insufficient Scares [ ! ! !
euery 2 weeks o o (09/28/2008) 95 WRC and Progl’eSS RepOI’t COI'
- (7] 2| umns all have information in
, them.
Today is: 071972006 wed

Last Score— this column displays the date and score of the last assessment.

Next Score— this column displays the next date the student is scheduled to be assessed.

Goal- this column displays the assessment level and the goal correct score.

Progress Report— this column displays a brief summary of the student’s performance throughout the

assessment.

These columns are dynamic in that as more scores are entered in the future, the information dis-
played under each column heading will change appropriately.

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.
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Manage Progress Monitor Schedules/Segments of a Schedule 3.1.1

Frogress AlMSonline ¥ My Account ¥ Welcome

Progress Monitoring Caseload

Manage Students Showing | ALL + |Measures Showing Schedules

Schedule Last Score Next Score Goal Prngress HERCH

092972006 thew 092872007 46/5 Grade 2
E ] Gralish, Tabitha (3) | R-CBM 10/09i2006 ifor &2 Insuficient Scores E

H  Student Measure Schedule Last Score Next Score Goal Progres: HERDIE

Transfer Schedule

Today is: 0771972006 wea

Through this Progress Monitor table you can see that all of our questions have been answered:
Who- Tabitha Gralish, grade 3

What- R-CBM

When- 09/29/2006—09/28/2007

How Often— every 2 weeks on Monday

What Should We Expect— by 09/28/2007 Tabitha Gralish will read 95 WRC from the AIMSweb R-
CBM passages.

Notes:
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Manage Progress Monitor Schedules/Using the Schedule Wizard 3.].2

An alternative, and more efficient, method of creating Progress Monitor assessment schedules is to
use the Schedule Wizard. The Schedule Wizard makes it possible to create Progress Monitor sched-
ules for multiple students and multiple measures but with the same duration and frequency. This can
significantly cut down the time spent creating Progress Monitor assessment schedules.

Select a students to assess by selecting
the Manage Student button. This will take
us to the Manage Students screen.

Perform a search for the students you
wish to Progress Monitor (see section
2.1.2). A more general search is sug-
gested, since the result is more students
in the Student List. When the students
appear in the Student List, click the
checkboxes next to each student’'s name
and click the Add PM button.

Progress

—

Monitor Reports DIVLIGELEAE AlMSonline ¥ My Account ¥ Welcome.
Progress Monitoring Caseload
Manage Students Showing ALL v ing  Active v l
udepl Measure | ‘ 9 ‘ ]
Mote: “rou currently do not have any Active assessment schedules
Ente: stod et Iniarmation belsw and sebect'Add 1o 264 176 Eudens faung of 175 btal
the stedert. ¢ sesct Saarch 18 Seaich far stugants
Ll maithing the speoSad siteria . Fape 1 4f 18 nexts ]E
First Hanne: Ll Detalls| (77T
Middle Mame: ', [=] viei~| 006 fe
Last Hane: [=] e
L ond Gt e [=] i
T Code: » Ofe -y
ELUEsL [ 00 [erka, -
Gender:| Unknown = —=
 Linknw - =
Exhwicity: Linknown O
[ |Gemwm, Sustine () -
) [canson, By 02 -y
[ [¢otoum, Jacas viedh
WATE Fiatds that are RED aie raguined Page 13t 10 nexts W
 AddPM 1 Detete L Transitor J

A window will appear asking if you would like to use the Schedule Wizard. Click OK to use the
Schedule Wizard, or Cancel to create the schedule in segments. When opting to use the Schedule

Wizard you are automatically taken to the Measures window.

Use the check boxes next to the measures you wish to se-
lect. There is no limit of how many measures can be se-
lected. However, for each measure selected, a schedule will

be created for each student.

At the bottom of the page are three buttons: Save, Next, and
Cancel. Click the Save button to save the changes, end the
Schedule Wizard process, and return to the Progress Monitor
Caseload homepage. Click the Next button to continue
through the Schedule Wizard or click the Cancel button to
remove any selections and return to the Progress Monitor

Caseload homepage.

Measures

Notes:

Apadieg

[ waitng
[ wiitng
DEELS - Ratell Fluency (R TF)

DUEELS - Wr Use Flsency (WLF)

| [ DWELS - DIBELS . Oral Reading Fuency (T0RF)

Earty L - IIaA Sounds Fiency (15F)

Eaify Lt - Lether Manming Fuency 1.05)

Earty Lt - Lether Sound Fuency (L35}

Phoneme Segmentation Fhiency 55

L - Honsense Word Husticy (AT

Aration (ALUITY

Finywineg (FHYM)

[ GEE- Pictne Haiming Fuency (N}

Oral Counting (OCM)

U bt st (8

Gusntity iscrimination (00N}

Missing Humiber (MM

BMADE Lettor Maming Fhiency 4 LHF|

MU Letter Sound Fluency (4 LEF)

BIDE Syllabie Reating Fuency (4 2RF|

MIUE Siflsbde Seamenation Hikency (M- S5F)

CE - MIDE Speming (M-5pa)

[ Reateg  Resing - Curricibm Based Measin st [F-C3H)
MAZE - Compsehtmsion MAZE}

5 - Rrsic ASATION Facts (O}

5 - Basic Subtraction Facts (SUE)

5 - Feaskc Addition and Subltraction Facts (AddEub)
5 - Baskc Mutiplication Facts (WUL)

5 - Rrskc Division Facts (0N)

5 - Fuaskc Mutiplication and Diksion Facts (HulTi
5+ Al Basic Facts (4IF acts)

5 - Mathematics Compitation (4-CEM)

matcs t & ) (M CEMAR)
pnling - Spelling - Curriculum Based Measamement (5 CEM)
- H-CaNT)
.6 {CENY

Save ] Narth
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After selecting the measure or measures you wish to assess and clicking the Next button, you will be
brought to the Assessment Schedule Duration and Frequency window.

Determine Goal Duration and Assessment Frequency

From this window, you can define the first and
last days the student will be assessed. These
are known as the Goal Start Date and Goal End
Date.

Tabitha Gralish (Grade 3)
Reading - Curriculum Based Measurement

Selact a beginning date, an ending date and one Bur frequency options.

Goal Start Date: [07/19/2006 Goal Ending Date:
mmdddfy
Skip Summer Months: [}

Summer dates are 06/01-02/31

Either use the appropriately labeled text fields to
type in the goal date in a format of mm/dd/yyyy or
click the calendar icon to select a date.

Assessment Schedule and Frequency

Daity: & every|1 day(s) ‘
Weekly: (O every week(s) on Note: The Goal Duration
won Tue WR0 T cannot be longer than 366

Monthly by Day: CThe | day of
eriybay: e TIT days. After 366 days, a new
Monthly by Week: T | ofex X
Progress Monitor schedule

Period and End of Schedule Rev must be created fOI" the
| Periodic Reviews: | None

student.

[ save Y cancol 3

Assessment Schedule and Frequency

How Often: The next item to define is the fre- -
Daily: (& every |1 davis)
quency of the assessment schedule.
Weekly: O every weekis) on
The Assessment Schedule and Frequency por- Mog  Tue ' Wed . Thu [Fd
tion of this page allows you to select how often Monthly by Day: &g;e ’ day of ver| manth(s)
you will assess the student. The options are: Monthly by Week: O e\ll | | orevery [T monthis)

Daily— selecting every X number of days.

, Use the radio buttons and text fields
Weekly— selecting every X number of weeks or dropdown menus to make your

and on which days. Assessment Schedule and Fre-

Monthly by Day— selecting the X day of every X quency selection.
number of months.

Monthly by Week- selecting the X day of the
week of every X months.

You have the option of selecting Periodic and End of Schedule Reviews for the Progress Monitor
schedule. This review will allow you and your team to help evaluate the effectiveness of the inter-

vention(s) used.
Period and End of Schedule Reviews

Periodic Reviews: | None hd

Use the Periodic Review dropdown menu to select a review frequency of none, every 8 weeks,
every 10 weeks, Quarterly, Trimestrally and Annually. When you have made your selections, click
the Save button to save the changes or click the Cancel button to remove any changes and return to
the Progress Monitor Caseload homepage.
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Upon returning to the Progress Monitor Caseload homepage, you will see the Student, Measure and
Schedule columns are filled with the data you have selected.

__—]

As the SLA, baseline,

O studet & Jucasurdl _* ©|0] and goal scores can
Q2006 ther 0992852007 46/5 rade . ..
01| O ralish, Tabitha (Mm ;:Eamm Pl P, 10/08/2006 ior &2 ;’5 ‘:IRE Insufficient Scores [[C] 0n|y be' by deﬁnmon,
| B Hady, madisen (5) | R-CBM nm;{mnm Enter [FT1Er SLA BaseLine student-specific, you
cuery e : -
01| O kag, wadisen (5 | maze [22/2862006 tro ugxzm\ Entar |EVMEr ELA, BaseLine will need to enter this
DQIQeSU.l;rEUEGWekSDOQHI2b;?;UU? e Goa‘;:;;iisne InfOI’matIOI'] for eaCh
" o . N .
L] O Hadd, Madisen (5) | MCBM |00 % s on e Note: Use the Student /550, respective schedule.
03| OHowars, iy ) | R.cam [79262008 6w po2e2007 | and Measure column «Bsselinel | Please reference sec-
01| B Howard, Ermily (5 | Maze |[1/28/2008 e 0912812007 headmgs to arrange the , Baseline tion 2.2.1 for detailed
i Buery 2 weeks o e Progress Monitor sched- 2 5ores inf ti teri
Information on entering
O BH 4 Emily 5 M-CBM 09282006 srar 0952852007 a a . BaseLine .
oward, Emily (5) ) M- =veey 2 wesks on Wed ule list alphabetically by /5o this data.
092872006 ther 0972872007 -+ BaseLine
| BRests,Jarea 5) | Rcom [P9282000 4 0572512 student or assessed meas  BaselL i
09282006 tree 0952852007 ure. ., BaseLine
0| reeds, Jared (5) | MAZE avery 2 waks or Wed al Seores
092872006 thar 0952852007 Enter SLA, BaseLine
O[O Reeds, Jared (51 | M-CBM |- e o i Bnter | and Goal Scores
[] QL]

Progress Monitor assessment
schedules can be edited at any

time.

Simply use the links provided
for each schedule to edit the
student name, schedule dura-
tion and frequency, or initial
and goal information. Clicking
each link will take you to its
respective data entry page.

Manage Progress Monitor Schedules/Editing Schedules 3.].3

Progress
Monitor Reports

Downloads

[ File J§ Manage Students )

AlMSonline

Progress Monitoring Caseload

Showing | ALL

My Account

Welcome

~ Measures Showing | Active ¥ |Schedules

[1| Student Measure

7] L]

Gralish, Tabitha (3)

R.CBM |19/29/2006 ter D8/28/2007

46/5

every 2 weekson Mor  |{00/20/200

Grade 2

anwme | Meufficient Scares ]

10WZ006 asr 2

R-CB

09728/ 2006 trer DBIZE/2007

723

suery 2 weeks on Wed

(amRmne) 1}1\1:2005 Wed g2

Grade 3

a0 wre | INsUicient Scares |

]
| B Hadd, Madisen (5)
]

Hadd, Madisen (5)

/M./AZE

09/28/2006 ther 0952872007 12 1 - L
wzzoon] Note: The Last Score listing

euery 2 weeks on Wed

is not an editable

ule.

Note: The Measure

segment of the Pro-
gress Monitor sched-

will appear either black, or-

ange, or red. Black indicates a

scheduled assessment is not
due. Orange indicates a
scheduled assessment is due
soon. Red indicates a sched-

Notes:

uled assessment is past due.
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There are two ways to enter Progress Monitor
scores: individually, one schedule at a
time, or in a group, provided the stu-
dents are all assessed in the same
measure.

Click the link under the Next Score col- _||

umn to enter scores for any schedule.

Manage Progress Monitor Schedules/Entering Scores 3.].4

P,;g?.if:f Reports PIIIGEGERE AlMSonline ¥ My Account ¥ Welcome:
Progress Menitoring Caseload
== File )} Manage Students ) Showing | ALL v |Measures Showing | Active v  Schedules
[]] Student ‘ | |
(7]
= i . ] 09/26/2006 tres 0928/2007 | 46/5 Grade 2
O Gra\lsh‘Tamtha (3) | R-CBM cvery 2 wasks o I 10/09/2006 aon &2 a5 wre | INsUficient Scores |
|nauzeretm e 09/2812007 T de3
O Hadn‘ ij;ﬂﬂ— EvEryEwEEhsnw/ T0M 12006 wea & 10 WA Insufiicient Scores | [
TEI[ D Had, bacisen (5) | Maze |"S0Z008 BORRANT | o111 112006 wed e12de N ufisiont Ssorss | L]
u \\ ]
9
Transfer Schedule ) q
Todayis: 07/XY2006 mu

The score entry window
will appear in a calendar
format. The next sched-

| ] « Prev )]
uled assessment date is =

Enter Progress Monitor Scores
Show ALL sessions forthis schedule

B

Tab Order

w |10/09/2006

ACIoss

€Ty

Fri

displayed and highlighted R-CBM - Gralish, Tabitha 09/28/2008 thew DH28/2007
green. T ———————p 0o M oct 10 [f) oct 11 [f) oct 12 [f) Oct 13
. Caorrects Ermrars Probe Coarrects  Errars Probe Wrnha Coarrects  Errars Probe Comects  Emo Probe
2P08 v Mane v MNone v Mane v MNone v
Use the Corrects and Er-

rors text fields to enter the
student’s scores for the
date. Use the Probe

Grey sessions are baseline/goal sessions.

1P~ File this Assessment Schd

“ellow sessions have comesponding intenventions.

Cancel

Ieen sessions are the scheguled sessions.

dropdown menu to select
the probe used for the
assessment.

Use the Show ALL sessions for this sched
scores for the entire schedule from goal st

—~J
Note: Use the Prev and
Next buttons to navigate to
the previous and the next
week. The double-arrow
buttons will navigate to the

ule link to view or enter
art date to goal end date.
previous and next month.

Use the Tab Order dropdown menu to control your tab navigation. This means if you click your
mouse on the Corrects text field and click the Tab button on your keyboard, the cursor will move to
the next text field available. This makes for the most efficient score entry. You can select from a tab
order of across or scheduled dates. Across will navigate the cursor horizontally across the page.
Scheduled dates will navigate the cursor only to the next scheduled date. Once you have made your
selection, click the Go button to set your preference.

Once scores are entered, click the Save button to save the scores or the Cancel button to remove

any changes and return to the Progress M

onitor Caseload home page.

Notes:
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’,5‘;?,1;‘:? Reports PLIILELERE AlMSonline ¥ My Account ¥ Welcome:
. Progress Monitoring Caseload
An alternate methOd Of score entry 1S tO ing AL L ) ) ’ . “aV Measures Showing Active ¥ |Schedules
enter scores for all students at one (Do pasasurd MIDE 1755 - T =
time, provided they are assessed in the |55 aaen rams | reem %REEM,_WE & v | 5232 L incuticient scores | ]
Same measure. | Hadd, MadisepeerT R-CBM Uamjw““f::(f m:::z::::i:éag 6 we: fggﬁﬁac Insufiicient Scores | [
/-Dmadlsen(s) E Uafzfﬁ?‘uzﬁ”f::(f m;::zg:t:ii:a‘?ﬂ&b f Weo &2 mdza Insuficient Scores | [
] Malhemat!cst\\/ ]
. . kath tics - Mul/Di
To do this, first you must select a meas- | gy erm e m:':zm:‘;i'ﬁ”ugg% c
. e athematics - k-l =
ure from the Showmg_Measu.res drop- Progress Monitoring Caseioad Todayis: D208
down menu. Only StUdentS Wlth as- == File ) Showing | Reading - B-CBM + |Measures Showing | Active % |Schedules
sessment schedules for the selected [ suen e MSre) o 0
measure will be listed on the Progress |/5 erisn, ruie | rcom [12292008 00 090262007 | 465 000 e 2 | 5737 | noutiiont ssores [
Monitoring Caseload homepaQE. |3 Hade, Madizen ) | R-CBI mj;ﬁm’ wg;gwmmnuzuua e 2 | 52322 | ngticient Seores | [
. . . Ll Men=iie it o ]
A new icon will appear in the Next Bm_,mw Croneer sonenee e >
Score column heading. Click this icon

to enter scores for all students listed on
the Progress Monitor Caseload home-
page.

Enter Progress Monitor Scores

The date will default to the ear- @p QD Tab Ordes | Across olhngzoe EQ@ CDO
liest scheduled date. After

scores are entered' CI'Ck the R—CBMmGIaIiSh, Tabitha m DEIIQEIIEE%{WU 09i28:2007 m m
Oct9 Oct 10 Oct 11 Oct 12 Oct 13

Save bUtton to Save the Cormects Emors Frobe Cormects Emors Frobe Comects Emors Frobe Comects  Emors Frobe Comects  Emors Frobe
changes and click the Cancel P08 v None (v MNone (v MNone (v MNone (v
button to cancel the changes R-CBM - Hadd, Madisen 09/28/2008 thry 09/28/2007
and return to the Progress oct9 [f) oct 10 [f) oct 11 (1) oct 12 [f) oct 13 (1)

. Corrects Ermors Probe Corrects  Errars Probe Cormects  Errors Probe Cormects Erors Probe Comects Erors Probe
Monitor Caseload homepage. None (% None (% P15 v None v None v

Grey sessions are baselinefgoal sessions. “Yellouw sessions have sorresponding intenentions. Gresn sessions are the scheduled sessions.

Cancel

Notes:
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From the score entry page, you can create interventions to document changes and track rates of im-
provement when a student’s program changes.

Enter Progress Monitor Scores

Show ALL sessions for this schedule

g Tab Order | Across ~ |[10/08/2006 @ g

M - Gralish, Tabitha 09129872006 thry 092872007
@ﬁi oct 10 [ oct 11 [f) oct 12 ) oct 13 [}
Twects EmomN Probe | Cemests Emors  Probe  |Comects Emors  Probe  |Comects Emers  Probe | Comects Emors  Probe
2P “ Maone Mone |+ Maone Mone |+
_ Ms- Lincoln I F=rFile this Assessmment Schedule
Reading - Curriculum Based Measurement loslsessions.  Yellowsessions have conespending interventions. Green sessions are the scheduled sessions.

08/29/2006 thru 0972872007

- Progress Moniter Intervention Information

Date: 10/0972006

Enter a brief description of the intervention or program
Chart Labet | change in the Chart Label text field. The chart label
FutBescpton will appear on the Progress Monitor improvement re-
port on the Progress Monitor chart .

Enter a full description in the Full Description text field.
The full description will display on the Progress Moni-
tor improvement report below the Progress Monitor

mm chart.

When you have entered your intervention information, click the Add button to add the intervention, or
click the Cancel button to remove any changes you have made and return to the Progress Monitor
score entry page.

Enter Progress Monitor Scores

The date will be ye”OW to Show ALL sessions for this schedule
indicate an intervention has
been created QD CIZD Tab Order | Across S 2 ) CD O
' Mon Tue Wed Thu Fri
R-CBM - Gralish, Tabitha 09/2972006 thew 0972802007
Oct9 Oct 10 Oct 11 Oct 12 Oct 13
The |ntervent|0ns can be COIIE%OW Corects @OI‘S Frobe Comects @OI‘S Frobe Cormrects @os Probe Corrects @ors Frobe
. . 2P0 v MNaone » MNone |+ Mone v Mone v
edited or deleted by clicking

the intervention icon. After ] .
editing the intervention, ns Green sessions are the soheduled sessions

click the Save button to Date: 10/092008

save your changes or the Chart Labe: Intervention |

Cancel button to cancel the Full Description _ .
ChangeS and return to the i:zzriznziznfull description of the student's
Progress Monitor score en-

try page.

Click the Delete button to

delete the entire record of [ save [ Delete [ Cancel |

the intervention.
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Progress Monitor goals can
be modified throughout the
schedule. After a Progress
Monitor score is entered and
saved, a goal icon will appear

Novy (@)
/}”eé Enars = Comrects Ermrors Probe Comects Errors Probe Corrects Erors Probe Comects  Erors Probe

Manage Progress Monitor Schedules/Interventions and Goal Changes 3.].5

[« Y « Prev ) Tab Order | Acoss e | 2@ CDO
Mon Tue Wed Thu Fri
R-CBM - Gralish, Tabitha 09/29/2006 #hrw 09/28/2007

Nov7 [f) Novs [[) Novo [f) Nov 10 )

1] fi=r i MNane MNane ¥ MNaone MNane

for that date.
Ms. Lincoln
Reading - Curricul B d M t
eading - Currfoulum Based Measuremen Use t.he Goal Corrects and Errors
- Progress Monitor Goal Information text fIEIdS to enter the new goal'

Goal Corrects:
Errars

Chart Label:

Date: 11/06/2008
Goal Date: 0972872007

Full Description:

Use the Chart Label text field to
enter a brief statement which will
appear on the Progress Monitor
improvement chart.

Use the Full Description text field to
keep notes regarding the goal
change. These notes will appear
on the Progress Monitor improve-

[ save [ cancel | ment report.

Once the goal information is entered, click the Save button to save the changes or the Cancel button
to remove the changes and return to the Progress Monitor score entry page.

The date will then appear in
gray to indicate which date
the goal was changed.

The goal change can be ed-
ited or deleted by clicking the
goal icon. After editing the
goal, click the Save button to
save your changes or click
the Cancel button to cancel
the changes and return to the
Progress Monitor score entry

page.

Click the Delete button to de-
lete the entire record of the
goal change.

Enter Progress Monitor Scores

Show ALL sessions for this schedule

(Y « Prov 3 ab Order | Acrass ninees | E@ [T ©
Mon Tue Wed Thu Fri
R-CBM - Gralish, Tabitha 08/29/2006 thry 0972802007
Nov6 @) Nov7 [[) Nov8 [f] Nove [f] Nov 10 [f)
Corects E obe Corects Errors Probe Cornects Errors Probe Cornects Errors Probe Cornects Errors Probe
54 2P2E |v W MNone (v Mone (v Nane v
P Monltor Goal Information F“'e
sLuognessivionitoriso et an ntions. Green sessions are the scheduled sessions.

Date: 11/06/2006

Goal Date: 09/28/2007
Goal Conrects: 100

Errors: |3

Chart Label: |Goal Change

Full Description:
Goal change notes helong here.

Ceneoves[cen
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@ Page 32 AIMSweb RTI User

The Progress Monitor Tab

Progress Monitor Improvement
Reports

As scores are entered into a schedule, the student’s progress
summary is displayed in the Progress Report column heading.

Progress
M(o'.\?litor

Downloads @LILELLITERE G

Progress Monitoring Caseload

Generating the Progress Monitor

|mprovement Report Showing | ALL + |Measures Showing ive ¥ | Schedules
[1] Student Measure o |
|3 Gralish, Tabitha (3) | R-CBM Ugfzfggofﬁlfﬂﬁ?m (m;:mﬁ) 1282008 a2 | S22 | apove Target @ |
| Hadd, Madisen ¢5) | R-CBM Ug’zfvf’sgﬁw:’;fffﬁg””? mg;gfmmwmrzuoe wet 2 | 5222 | insuticient Scores | []
| Hadd, Madizen 5) | MAZE ”B’QEBVESTWZS(S”EEVED“? mm;fms] 10172006 weo 22 | 2% 2 | insuicient Seores | (]
] o | |

[F=7 File ] Transfer Schedule )

Today is: 07/2002008 mhu

The progress summary descriptions are: above target, near target, below target, insufficient scores,
or unavailable. Progress summaries are based on the student’s necessary rate of improvement ver-
sus actual rate of improvement.

The Above Target summary appears when the student's current rate of improvement is greater than or
equal to .5 units, i.e. words read correct per minute (wrcpm) than the necessary rate of improvement
to achieve the designated assessment goal. (>+.5wrcpm)

The Near Target summary appears when the student's current rate of improvement is between or
equal to .5 wrcpm greater or less than the necessary rate of improvement to achieve the designated
assessment goal. (+.5wrcpm to -.5wrcpm)

The Below Target summary appears when the student's current rate of improvement is less than or
equal to .5 wrcpm than the necessary rate of improvement to achieve the designated assessment
goal. (< -.5wrcpm)

The Insufficient Scores summary appears when a student does not have enough data points to accu-
rately provide a progress summary. A minimum of four data points must be entered before an accu-
rate progress summary is displayed.

Unavailable progress summaries indicate there is a problem with the assessment schedule of a tech-
nical nature and AIMSweb Technical Support should be contacted.

Next to each display item, a total number of schedules is listed. For each possible goal or progress
summary, the average number of schedules (#), average rate of improvement (ROI) and average
number of interventions (Int) is displayed. The percentage make up of progress monitor (% of PM)
and entire population (% of POP) for each display item is listed at the far columns of the report.

Clicking a student’s progress summary will generate a full page Progress
Report. Generate Progress Monitor improvement reports for multiple
students by clicking checkboxes to the right of the progress summary
and clicking the View Selected button.

By default the Progress Report generates a Chart plotting the student’
scores, a Goal Statement, Data, and Goal Changes and Intervention
notes.

At the top of the page, next to Report Options, is an Expand link. Click
this link to view the available report options. Once clicked, this link
changes to Collapse. Clicking this link will collapse the Report Options.
Select the features you wish to view.
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Goal Changes
BT13007 - Program i Bas
This 1% 3 pragr

y
Report Opnjns (Cokapse)

s pay Options: Chart, Data, Goal Stak

Show:

<+—

Chart —the chart is a line graph illustrating the student’s
scores. Based on the Initial Score and the Goal Score, a
sloped AlMline (in black) is illustrated on this graph. This de-
picts at what rate a student needs to improve to attain his or
her goal. As a student’s scores are plotted a sloped Trend
Line (in red) is generated, illustrating the student’s actual im-
provement rate.

If the Progress Monitor Teacher has initiated new interven-
tions for the student within the time of the assessment sched-
ule, these will be noted by the use of vertical black lines.
Each intervention will have a short description on the chart
itself. Further detail regarding the intervention can be read
under the Goal Change & Intervention Descriptions title.

At the top of the page, next to Report Options, is an Expand
link. Click this link to view the available report options. Select
whether you wish to display or hide Goal and Intervention
trends from the Display Options drop-down menu. Goal
Trends show the student’s performance trend from the goal,
regardless of interventions. The Intervention Trend Line will
revert to a slope of “0” at the beginning of each intervention.
This helps the Progress Monitor Teacher assess the effective-
ness of the intervention. You may also select the No Trends
option to remove the Trend Line completely. Select or de-
select the AlIMIine, Intervention Lines, and Errors checkboxes
for display on the chart.

Goal Statement — The Goal Statement formula is as follows: In X weeks, student will score Y cor-
rects from grade Z Standard Progress Monitoring Passages. X =the number of weeks between the
Goal Start Date and the Goal End Date. This is the number of weeks the assessment takes place. Y=
The Goal entered by the Progress Monitor Teacher at the time this schedule was created. Z= the stu-

dent’s assessment grade level.

The Goal Statement provides two additional pieces of information: A) the necessary Rate of Improve-
ment to achieve to attain the set goal and B) the student’s actual Rate of Improvement.

Goal Changes & Intervention Descriptions:

Tabitha took the SLA as part of the General Educafion Classroom.
10/9/2006 - Intervention |

Thiz is the full description of the student's intervention.
11/6/2006 - Goal Change {Baseline Correcls = 54 : Goal Cormrects = 100)

Goal change notes belong here.

9/29/2006 - General Education Classroom {Baseline Comrects = 46 : Goal Cormrects = 95)

Grey entiies are baseline sessions or goal changes
Yellow enties have conesponding program intenventions.

Data — The data portion of the report
displays the dates, corrects scores, and,
when applicable, the errors scores for
each scheduled assessment. Assess-
ment dates highlighted in gray are either
the baseline session or days when goal
changes have taken place. Assessment
dates highlighted in yellow are days
when interventions have begun.

Goal Changes and Intervention Descriptions — This is where all changes regarding the assessment
schedule will appear. Items highlighted in gray are either the baseline session or goal changes.
Items highlighted in yellow are interventions.

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.
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11 E-Mail

E-mail Report . . . o
Cation Al Stugent sata s conidental. Ennal eors snio All reports can be emailed, printed, or saved at the time of viewing.

school personnel unless given parental permission,

‘Your Emall Address: natalieromsdahl@edformation.co

Print or save reports electronically by clicking the PDF button at the

e pient Email Adress top of the report window. After clicking the PDF button, a new win-
Subject [AMEweb Repon dow will appear. The report will be sized to an 8 ¥2” x 11” frame per-
- fect for printing.

Email a report by clicking the blue Email button at the top of the
page. Enter the recipient's email address and any notes you’d like

to send along with the email. Click the Send button to send the
Jeeatfcaal message or Cancel to cancel the email.

Notes:
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The Progress Monitor Tab

Progress Monitor Caseload Man-  From the Progress Monitor Caseload homepage, schedules
agement can be Transferred, Deleted or Filed.

1. Transferring Schedules

Progress Monitor Caseload Management/Transferring Schedules 3.3.|

2. Deleting Schedules

& IRy Sencillias Transferring the Progress Monitor schedule will transfer all the

schedule information to any Progress Monitor Teacher within
your school. This will not transfer a student out of his or her

school.
First. click the checkbox next to Showing AL v|Measures Showing| Active v |Schedules

[ ] Schedule Last Score Next Score Goal ngres: Report | g

the names of the student’s whose
schedules you wish to transfer. \J

09/292006 seer 08528/2007 7 Grade 2
O @Grahsh,Tab\tha (7 | R-CBM ey 2 waehs o fifon (1207 2005 12M8/2008 mor &2 100 WAE Ahove Targelﬂ [ ]

09/28/2006 ther 0952872007 7213 Grade 3
every 2 weeks on Wed (03r28/2008) TUI2008 Wed &2 |25 yme

09/28/2006 s 09728/2007 12 Grade 3
cvery 2 weekon Wed |(narzarzaoe| | 011172008 wed | e

NeXt, CI|Ck the Transfer SCheduIe H  Student Measure Schedule Last Score Next Score Goal Progres‘sl, G
button.

| Hadd, Madisen (5) | R-CBM Insufiicient Scores

O3 Hadd, Madizer (5 | MAZE

|
Insufiicient Seares | [
[ ]

Todayis: 07/20/2008 7k
Transfer Assessment Schedule(s) to another Jefferson Elementary School user(s) You will then be asked to select
a transfer-to teacher from a list
of all Progress Monitor Teach-

Measure Schedule Transfer to
09i28/2006 thee 09/28/2007

| Select auser

2ven 2 mesle on Wed = ers within your school

Transfer Schedufe )] Cancel Carter, hr.- (regomieacher)

Hadd, Madisen (3}

When the teacher is selected, click the Transfer Schedule button to transfer the schedule or click the
Cancel button to cancel the transfer and return to the Progress Monitor Caseload homepage.

. . Progress Monitor Caseload Management/Deleting Schedules 3.3.2
Deleting a Progress Monitor

schedule will permanently remove

- Fil Showing | ALL + |Measures Showing -Adlve + |Schedules
the schedule from your caseload, = Fronesen
[ ] Schedule Last Score Next Score Goal 2 [

including all schedule data.

" 0372902006 #eer 0S7282007 ral Brade 2
O @Grallsh,Tab\tha (31| R-CBM ety 2 s o ifor (120072008 121 BIZ006 nfon &2 100 WAE Ahove Targetﬂ

0972802006 @ 0972802007 7213 Grade 3
every 2 weeks on Wed (09:28/2008) 10172008 Wed & |100'yec

[|MHadd, Madisen (5) | R-CBM

MAzZE |D8/2802006 srae 09/2872007 12 1A 172006 wea & Grade 3

Insufficient Scores
every 2 weeks on Wed (09282006 20 RC

Deleting the Progress Monitor 01| OHads. vadisen (5
Schedule W|” not delete the stu- M Student Measure Schedule Last Score Next Score Goal
dent from his or her school.

[l
Inzufiicient Scores [ []
[l
[ ]

Progress Report
7

Today is: 07/2072006 mhu

Delete a schedule by clicking the checkbox next to the name of the student whose schedule you
wish to delete. Click the Delete button.

You will be asked to confirm the deletion of the schedule. Click OK to continue deleting the sched-
ule or click the Cancel to cancel the action.
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Progress Monitor Caseload Management/Filing Assessment Schedules 3.3.3

Filing Progress Monitor assessment schedules allows you to view only current or relevant schedules,
but maintain completed or outdated schedules for your records. Schedules are filed by school year.

F|Ie an assessment SChedu|e by Showing | ALL + |Measures Showing | Active * |Schedules
clicking the checkbox next to the Lo reasure f o -
student's name and clicking the ™ |C cvery 2 watkson don (12720089 whe
File button. 1|3 Hao, Madisen csp | Recom |PE202000 e DIZOZ00T | T2 | 101172005 wew & 25050 | Insufficient Seotes
O
(]

1
[ |
. [ Had, Madisen (5) | MAZE |19/28/2008 tes OUZBIIDOT) 12 |4y 9005 Wen‘é Grade || Ficient Seores | []
The student’s name will then be
[ ]

20 RC
removed from the Progress Moni- /
tor Caseload homepage GII» €Iy CECETT /

B3 ralish, Tabitna (3) | R.CBM V9292006 o DWZE2007 |~ 71 (408000 4or ﬁ’g(dez aoov Targst &

every 2 weeks om Wed  |(00/28/2005)

Today is: 07/2002006 e

View filed assessment schedules by selecting the word Filed from the Showing _ Schedules drop-
down menu at the top of the Progress Monitor Caseload homepage. Filed assessment schedules
cannot be edited. To un-file a schedule click the checkbox next to the student’s name and click the
unfile button. You will then be returned to the active Progress Monitor Caseload Home Page.

The periodic review is a tool you and your team can use to evalu- The Progress Monitor Tab
ate the effectiveness of a student’s program or interventions. Pe-
riodic reviews can be created in a frequency of none, every 8
weeks, every 10 weeks, Quarterly, Trimestrally and Annually. For Creating and Managing Periodic Re-
more information on creating a periodic review, please see sec-  views

tion 2.2.1.

Periodic Reviews

[ ]| Student Mea

When a periodic review is created, a__|

- . ; 5 ) . -
multi-page icon will appear next to the ]| Ol Gralish, Tahitha (3) Note: Periodic Review icons
student’s name. Click this icon to enter

S : ) will appear in green, orange,
the periodic review page. LIl Murray, Jessica (3) and red. Green indicates

there are no reviews due in
the near future. Orange indi-
cates a review is due in the
next two weeks. Red indi-

The periodic review is composed of three windows: Educational
Needs/History, Annual Review task list, and Periodic Review task

list (when more frequent reviews are selected). .
cates a review Is past due.

_---—-El-“- The Educational Needs/History window will display the indi-
h ¥ * vidual's Benchmark improvement report if Benchmark scores
' are present within the account.

© Al Progress Monitor and associated SLA graphs will be displayed here as well. Notes per-
. taining to the student’s educational needs and history can be entered by clicking the Edit
. | button at the bottom of the frame. This will take you to a new page with a text editor.

—===—You can then save any notes by clicking the Save button, or cancel any changes by click-
|;l|i|i|u|.|||ml ing the Cancel button and returning to the periodic review page.
3. 4snERaE
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Progress Monitor Caseload Management/Periodic Reviews 3.4

The next two frames in the periodic review are for the Annual
Review and Periodic Reviews.

The task list is a table which lists each editable task, or nota-
tion, for the review. The first column, Task #, allows you to
edit the task listing based on priority. Simply rearrange or en-
ter your numbers and click the Save button to save your
changes.

The next column, Task Names, is just that—the name of the
task which needs to be performed. Click on the task name to
complete the task.

The Assigned To, Due Date, and Status columns are all dy-
namic and will change as you complete each task.

Periodic review tasks:

Toam Mesrbast v [ 7]

I
I
[ataTe

 save 1 cancel ]

- Annual Review
Task List
|Task # |Task Name Assigned To | Due Date Status
1 Determine Team Members Lincoln, Ms Incomplete
Teacher
2 Determine Educational Lincoln, Ms Incomplete
NeedsHistory Teacher
3 Annual Review Results Lincoln, Ms. |09:28/ 2007 |Incomplete
Meeting Teacher
Team Members: Ms. Lincoln
Results: Mo Results Specified
Task List
Task # |Task Name Assigned To | Due Date Status
1 Periodic Reviews 8 week Lincoln, Ms. | 112472006 | Incomplete
Review Teacher
> Periodic Reviews 8 week Lincoln, Ms. |01:1972007 | Incomplete
Review Teacher
3 Periodic Reviews 8 week Lincoln, Ms. |03/16/2007 |Incomplete
Review Teacher
4 Periodic Reviews 8 week Lincoln, Ms. |05/1172007 |Incomplete
Review Teacher
5 Periodic Reviews 8 week Lincoln, Mg, |07:06/2007 |Incomplete
Review Teacher
5 Periodic Reviews 8 week Lincoln, Ms. |08/3172007 |Incomplete
Review Teacher

Determine Team Members—this task allows you to create a list of
people who will be working on your student’s evaluation team.
wonmumeci | Click the Add a Team Member link to add new members.

=1  Use the Assigned To dropdown menu if this task will be delegated
to someone other than yourself.

The task can be saved as either complete, making it unable to be
) edited, or incomplete, which means you can come back and con-

t|nue to work in the task. Use the Status dropdown menu to change the status. Click the Save but-
ton to save the changes or click the Cancel button to cancel the changes and return to the Periodic

Review homepage.

Determine Educational Needs/History—this task allows you to keep notes regarding the students
educational needs. In this task you will have a text editor which will allow you to keep notes for the
task. As in all tasks, use the Status dropdown menu to change the status. Click the Save button to

save the changes or click the Cancel button to cancel the changes and

return to the Periodic Review homepage.

Annual Review Results Meeting—this task requires that your team meet o

in a years time of the Progress Monitor assessment schedule goal start

date. Here you will note the expected date, time and attendees of the TEseTsEETTesl i
meeting. Later, you can come back and note the actual date, time and

attendees of the meeting. Select a review result from the list provided

and enter any notes you wish to keep regarding the review. Again, use e
the Status dropdown menu to change the status. Click the Save button B o e
to save the changes or the Cancel button to remove the changes and o

return to the periodic review home page.

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.




@ Page 38 AIMSweb RTI User

Progress Monitor Caseload Management/Periodic Reviews 3.4

Periodic review tasks (continued):

Periodic Review Task—a periodic review task will appear for each inter-

- o val selected when the periodic review is initially created (2.2.1). To the
- right is an 8 week periodic review. All periodic review tasks are the

: same. You will note the expected date, time and attendees of the meet-
) ing. Later, you can come back and note the actual date, time and atten-

nes-cmeren-sssvi w0 | dees oOf the meeting. Select a review result from the list provided and
enter any notes you wish to keep regarding the review. Use the Status
dropdown menu to change the status. Click the Save button to save the
changes or the Cancel button to remove the changes and return to the

" periodic review home page.

ied To | Due Date Status

As the periodic reviews are completed, the Due Date column will display " Ms. |11:242006) Complete

the completion date and the Status column will display the status of
Complete n, s, (01192007 |Incomplete
P ' zher

Use the Compiled Report icon to create a PDF overview of the periodic review.

E Carmpiled Report

Cd E-Mal The periodic review report can be emailed, printed, or saved at
E-mail Report the time of viewing.
Caution: All student data is confidential. Email rep_ong only to . . . .
e Print or save the report electronically by clicking the PDF button
JeUER s natale rams shl@ediomatan co at the top of the report window. After clicking the PDF button, a
Recipier Ermail adress: new window will appear. The report will be sized to an 8 ¥2”" x
Bujert: AIMSweb Report 11" frame perfect for printing.

Short Message:

Email the report by clicking the blue Email button at the top of
the page. Enter the recipient’'s email address and any notes
you'd like to send along with the email. Click the Send button to
send the message or Cancel to cancel the email.

Lona corc ?

Notes:
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Chapter 4: Benchmark Classroom Home Page

_ The My Classes Tab will list all students in your Benchmark
classroom. Your Benchmark class roster may already be cre-
ated for you, or you may be expected to set up your own class

roster. This next section will cover the Manage Students inter-

The My Classes Tab face which will explain how to add new or existing students to

Managing the Benchmark Class your AIMSweb Benchmark class roster, as well as edit student
Roster information and transfer and delete existing students.
1. Add New Students to the Class Roster
2. Add Existing Students to the Class My Classes Tab/Adding New Students to the Class Roster 4.1.1
Roster My Classes ¥ Reports QUL Tl Forum ¥ My Account ¥ Welcome
. . . 5 Mr-Johnson's - Homeroom grade 5 classroom level reports
3. Edit Student information s ¢
E Strategic Monitoring Visible
4. Delete a Student Wau—smemher(Benchmark) >
Q Fall - Septemher (Benchmat _
5. Transfer a Student cading (IR o™ (Spelfion ™ (Wrfing "(BIBELS
Add |
———— © o o
|||I!||I||... - ..Il: .?;/’:i
Select the My Classes tab at the top of | oo puee
your AIMSweb Benchmark window to 0 W
view your Benchmark class roster B s = - - et
h Fﬁncan, Michae! 182 - - Report
ome page' B [Frvaict, Marissa 137 - - Report
) [Frost, Savarna € —__ 176 - - Report
Fordon, Emma = =
B Trecia, Mactsen —4 Note: The Benchmark Classroom
The My Classes tab displays the is Benchmark period specific. This
Benchmark Classroom and scores by means that if a student is trans-
Benchmark or Strategic Monitor period ferred out of the school in the fall,
and General Outcome Measure peleieiekiiineknrpeationlths

(GOM). Use the Timeframe dropdown SRrneEs ot
menu to select which Benchmark pe-
riod you wish to view. Once the time
frame is selected, click the GO button.

Begin adding students to your Benchmark Class ramegs suaens @D
Roster by clicking the Add Student button. The m_
Manage Students window will appear. There 23000
are two distinct frames within the Manage Stu- = T [ o]
dents interface. To the left is Add A Student and 0 [Barnes iven ) el
to the right is Student List. After students are — [ e
added using the left frame, they will appear at Dfaueh. hesica |5 i
the right under the Student List. If the Add - Y
button does not appear, your AIMSweb man- = s
. O [N
ager has prevented teachers from adding 5 ey
students. If students are already added within =l o
your school database, they will appear under the e Y ooere X pcaow T rrrene S

Student List. These students are NOT to be
deleted by anyone other than an AIMSweb Man-
ager.
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- Add a Student

Enter student information below and select 'Add' to add the student, or
select 'Search' to search forudents matching the specified criteria.

First Name:

Widdle Mame:

Last Name:

Current Grade: 5w

Enrollment Grade: w

Senvice Code v

ELL/ESL ves ) No

Gender v

Ethnicity LY

tability ver O Na
Advanced Fields  (Shond

\ Ade Y Ciear X Search J

HOTE: Fields that are RED are required.

A8
matieal Dittanss
i domm o o by 15 41t Pl dirabilmes

it

Sacton 04 e B )
Einhavinral Disorder

o €
e Behasl .
Conmecbonal
Summer Sho0l ., ¢
[
il Talented .
Interverdon Level w
REP

v O e O
IEF Gol Yo O e O
Statagie Menter [

Urigue Igerifer

Fiesparch i

st of birin

Transfer ID:

e the Transten 10 and select Search fo display e
surdent bo frnsfer.

My Classes Tab/Adding New Students to the Class Roster 4.1.1

Begin adding students by entering the student’s
information under the ‘Add A Student’ frame. The
required fields are in red. These are searchable
fields. Which means later, these criteria can be
used to perform searches for students.

Additional fields are available by clicking the
“Show” hyperlink next to Advanced Fields.”

After entering information, click the “Save” button
to save the student to your database or click the

“Clear” button to remove all information from the

text fields.

After saving the student’s information, the student
appears highlighted under the Student List to indi-
cate the student is added. Students who are
added through this interface are automatically
added to the Benchmark Classroom.

Duplicate students cannot be added to the data-
base. A duplicate student is a student whose data
already exists within the school’s database. If you
would like to add an existing student, please refer-
ence section 2.1.2 for more information.

Click the ‘Home’ button to return to the My
Classes home page at any time.

My Classes Tab/Adding Existing Students to the Class Roster 4 ].2

Manage Bryant Elementary Students

Enter student information below and select'Add' to add the student, or 3 Students found of 3 total
. . . select'Search’ to search for students matehing the specified eriteria.
If a student already exists within the First Name: = - —
3 . hd etalls
school database, he or she can be MR — o
found b hing through the St Lastane: 2 i e
Oun ! y SearC |ng FOUg e u- o 5 []|4ehnsen, Michael (1) @ vie@\
denéi List to the right of the Manage Enrolment Grade: [ ot 0 [setenc, sustn e -}
Fage 1 ofi

Students page. Seoace Code © [ Defete 1 Add User 1 Add SM_1 Transfer J

ELL/ESL = O N O
Add existing students to the Bench- Gender [ o
mark classroom by first performini(i el S =

thnicity
search for the student. Mobilry O w0

Advanced Fields  (Shew)

D ) €D

MOTE: Fields that are RED are required.
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My Classes Tab/Adding Existing Students to the Class Roster 4.].2

It is possible to search for AIMSweb students Manage Bryant Elementary Students
through the Manage Students screen.

et o students matching the specified criteria 2 5‘““::':”: ‘:‘3 e
Student searches can be performed using Wil Hame Ej::*:;:m” — ”‘*‘;}5
any of the required criteria (red fields). The | =" = B @ ik
less information you enter into these fields, Enrlmentbrade: [ ] N
or the more general the search, the more — . e e e e
matches you'll receive. As an example if e SE S
you're searching for a student name Justin e St g .
Thompson in the 3rd grade, you could enter | uoum wO w0
the first name of Justin, last name Thomp- T T,
son, and current grade of 3. All students
named Justin Thompson in the 3rd grade will

appear in the student list. Note: In the Student List, you can change

If you were looking for the same student, but weren'’t sure the number of students viewed by using the
of the spelling of the student’s name, enter the first name drop-down menu next to the word Sﬂu'

of J and a current grade of 3. All students in the 3rd with ‘#e“ts- By default, 10 students appear in the
a first name starting with J and a last name starting with T list. You can also use the Next buttons to
will appear in the student list to the right. The more gen- page through the list of students. The single

eral the search, the more students the search will return. arrow to the right of the word Next will
advance the view by | page of the student

list. The double arrow will advance the
view to the last page of the student list.

- Student List

After the student appears in the student list,
25 Students found of 178 total click the checkbox to the left of the student’s
Page 1 0f3 nextr » | Name and click the Add button.
[]|students | 10+ Details| | The student will appear highlighted in yellow,
[ [Bames, Kevin &) views1Indicating that he or she has been added to the
D 5ora, fanmah & 21| Benchmark Classroom.
e, Hanna y}é@\
[ |Bickford, Megan () Vi Click the “Strategic Monitor” button when add-
— = | ind a new student to automatically add them to
B, ozl @) vieWs| Sour Strategic Monitor roster.
[ @loud, Maya (51 vie}?(
[ |Davis, Travis (5 /é@\
[ |ouncan, Wichael (5 vieW
[ [Erickson, Dewm (5) viesin.| | Note: Students cannot be
] |[Ewaldt, Marissa ) el added to more than one
Sl CE—— S Benchmark classroom at a
. view™| | time.
Page 1 g nextr »
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Under the Student List are three buttons:

My Classes Tab/Editing Students 4] .3

- Edit: Hannah Berg |

- Student List

Update student inf tion bel d select 25 Students found of 178 tatal
Add SM, Delete and Transfer. You must,”| saeweninsred pexts
perform a student search in some capéCity | o, " oo 10 = Dermts
to use any of these features. Ass Lasthiame:  Berg e e
the following instruction the se Evolmanicrds. s . e
already been performed an e el Ofeurcn sessica & II e,
k . . Gorder - [ [ctoud, Maya (51 vieWn
you wish to edit appears if the Student o e — Sl e | ey
LISt Mohility ves O o O [ |Duncan, Michael (5) I vielh
Aﬂﬂ ‘E‘w [ |Erickson, Dewn (5) l viefin
. / . . . —& ‘7' [ [Ewaldt, Marizsa (5) I vleﬁ"\
Edit the student’s information by clicking — Bffoesmiome | el
directly on the student’s name from the N Rk rexty
Student List. The student’s information _ _
will appear in the frame to the left which is
now labeled Edit.
Make the necessary changes and click the Save button to save the changes. When/changes have
been made, the student will appear highlighted to the right under the Student List to ‘indicate the
change was successful.
My Classes GELLBN Downloads Forum My Account ¥ Welcome
E Mr. Johnson's - Homeroom grade 5 classroom level reports An alternate Way to edit a student is by click-
E _ M/e/ ing directly on the student’'s name from the My
. e — Classes home page. This will open the Edit
(& Fall - September (Eenchmark) -
" Re R-Spanish i Spelling “(Writing IBELS Student page-
lda B Edit any information. Click the Save button to
!||a|. - = 2 © © save the changes.
1l - =
‘ w k@cu;rent‘(ear OMuni.\::ar
Berg, Hannah / - - @ - @ Repud@
B |Cloud, Maya 95 - - Report
B |Duncan, Michasl 182 Repart
B [Ewsalct, Marissa 137 Report
B |Frost, Savanna 178 Report
Gordan, Ermima - Repart
B [Hadd, Madisen 122 Report

Notes:




@ Page 43 AIMSweb RTI User

The My Classes Tab/Deleting Students 4.1.4

Delete a student by clicking the checkbox next to the Manage Bryant El

student’s name and clicking the “Delete” button. Mul-

tiple students can be deleted by clicking the check- S — L —— - e :

boxes next to as many students’ names as you wish | " e T

to delete. ommcroie [ ] CIN
Enealiment Grase: 5 [ |cune. sumin ) il

A student cannot be deleted until all of the student's | sie .o .. | S S S —

Benchmark scores have been removed. Itis recom-  |wusu 2

mended that students are transferred out of the o e

school database rather than deleted. This will main- | ezs e e

tain the integrity of any Benchmark scores that have | S )

been entered.

The My Classes Tab/Transferring Students 4.1.5

Begin the transfer process by clicking the checkbox S Wanage Bryant El .’M d
next to the student’s name and clicking the Transfer _ E— i
button. P S | PR _
Middle Narmi L l|smuems |10~ Mfs
e e o sl
Transferring students is a 3-step process: Enimenorce: [~ 5] D g N
Ei!\:c:l-:me N \- l.l'se.r mm
1. Select the transfer-to school and grade: Our P — '
Transfer Students interface is designed to accommo- o a
date the transfer of multiple students to multiple bren -
schools. All the students leaving the school will ap- ocaomaD
pear listed. Select the students’ new grade level in the e y

Grade After Transfer dropdown menu. Use the
“TranSfer To” drop_down menu to SeleCt the StUdentS, Students from any grade not served by this school need to be transferred to
transfer schools. If the students will not be attending a  aeiersehooiorthe Un-listed Schocl.

Transfer Students

school within your AIMSweb system, select the e - sludont(s) by lcking Ihe choekbox naxt 1o he siugent
“unlisted school” option. Click the checkbox next to T Bt e s e selates sy taney il o 1 s e aveter
the students’ names you wish to transfer to the se- B et al studens have been assigned o 3 new senool
lected grade and school and click the “Next” button.
You'll continue this process until all students have & TN Srade
been designated their respective “Transfer To” Djreoenze wiee —_— :
schools. Transfr to: | Un-listed School \\

Grade After Transfer: |3 (¥ Note: Step b)’ Step

‘transfer student’ direc-

2. Verify and Confirm: The next page allows you to [ Transter | Cancel | tions are listed at the top
double-check your students’ transfer-to information. of the page.

Make changes if necessary using the grade and
school dropdown menus and click the “Save & Next”
button to continue, or click the “Cancel” button to can- Directions:

cel the transfer . Please review the Student List below to ensure thatthe students are going to he
transferred to the carrect schoal and grade. Select Save & Next to cantinue.

Transfer Students

If a conflicts exist between selected grades and o R = S P
schools, you will receive a message and students who Name |Name |90 |PCR0
are unable to be transferred will appear highlighted in 3339125|Miles  |Stephen ||3 ]l Un-listed Schoal v

red. Save & Nex | Cancel ]
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Transferring students is a 3-step process:

3. Print Transfer Slips and Finish: After clicking the
‘Save & Next’ button you will be prompted to print
Transfer Slips for your records. These Transfer
Slips are important ; if a student returns to the
school you will need the provided information to re-
enroll the students.

After you have printed the transfer slips click the
“Finish” button to complete the transfer. A message
will appear, reminding you to print your transfer
slips. Important: You must click OK to complete
the transfer process. Click Cancel to discontinue
the action.

The My Classes Tab/Transferring Students 4.1.5

Transfer Summary

Directions:
We strongly recommend printing the Student Transfer Slips. Click the Print button
ta printthe Transfer Slips. Click Finish to complete the Transfer pracess.

®
Grade # Students
3 1 Transfering
# Students \ School
Ox Listed Gehool

1
Note: Directions appear
at the top of the Transfer

Summary page.

Notes:
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The My Classes Tab
AIMSweb Benchmark Score
Entry and Scoring Features
Printing Score Sheets

Before Benchmark assessments are
given, classroom score sheets can

be downloaded, printed, and distrib-
uted to aid in the data input process.

Clicking the paper icon generates a
score sheet for the corresponding
classroom and measure. Score
sheets can be generated for the en-
tire classroom by clicking the paper
icon next to the Score Sheet head-

ing.

41091 CHARIE CUTLORE MedTes (SN

cDED

From the Benchmark Classroom home page, you can
download and print PDF scoring sheets, view Benchmark
Reports, add students, update student information, enter or
edit student scores and add comments or qualitative fea-
tures.

Begin by selecting the My Classes tab at the top of the
page.

My Ci sses ¥ Reports Welylrl) My Account
0 Mr. Johnson's - Homeroom grade 5 classroom level reports
3
E Stratesic Monitoring Visiole
Timetrame: {Fall - Septernber Benchraark v
73 Fall - September (Benchmark) _
T I R-Spanish ies (Spelling Y Writing “(DIBELS
o z =5
il Bl
—ak Ha
(O] o] o
] e
i I ==
L1l Dpe——— | [
@ current vear O Mutti-Year
Add Student } Edit Scores Click on student soonss 1o see curreat raports.
W (J
Berg, Hannzh - - - Repart
B) | Cloud, Maya 3 - - Report
B [Duncan, Wichael 182 - - Report
B) [Evvalt, Marissa 137 - - Report
B) |Frost, Savanna 178 - - Report
Gordan, Emma - - - Report
B) [Hadd, Madisen 122 — - Report

After the paper icon is selected, choose which measure or
measures the score sheet will include by clicking the check-
box next to each measure. Select any combination of
measures with up to 4 score slots.

Click the Generate button to generate the score sheet or
the Cancel button to terminate the action.

The score sheet will be generated in the form of a PDF.
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Mr. Johnson's - Homeroom grade 5 classroom level reports

] carmtegic morcrinng Vistis

teatrane: [Fall - Geptember enchmark) %
The My Classes Tab —— @

AIMSweb Benchmark Score Entry and
Scoring Features

Entering and Editing Benchmark Scores

From the My Classes we can edit and view Benchmark
scores by the Fall, Winter, and Spring Benchmark periods.
These Benchmark periods are displayed as horizontal bars
labeled Fall, Winter, and Spring across the Benchmark page.

When schools are using Strategic Monitoring, multiple bars appear still labeled Fall, Winter, and
Spring, but additionally labeled by Month of the school year. Use the “Timeframe” dropdown menu to
select the Benchmark or Strategic Monitor period you wish to view. Click the “Go” button.

GOM-type tabs appear at the top of the Benchmark page. The GOM-type tabs you see will depend
on your AIMSweb subscription. Below the GOM-type tabs the GOMs themselves are listed. As an

example, when the GOM-type Reading is selected you will see the GOMs R-CBM, R-Path, and Maze
listed below the tab.

. . -~ -
Click the Edit Score button to enter E Wmter-dgm(ﬁemmam
Add Student Save Cancel
Benchmark Scores. The teacher’s . €D €
N LELL AN R Spanish Y Mathematics X Spelling X Writing “ DIBELS
classroom page will appear. To the Unique RCBM RPatn ma
. Identifier Students Corrects Errors Corrects Errars
left, all students enrolled in the bers, Herman
Cloud, Maya 124
; Duncan, Michael 187
/ Ewaldt, Marissa 178
Frost, Savanna 210
Note: From this window, click on a E—
student’s name to edit any of the stu- FR— =
dent’s information. Hartinger, Savansh 178
Hunter, Lindsey 72
Mohnson, Joseph 116
llohnsaon, Lexie
ent, Matthew 142
Mahmood, Kimberly 157
Martin, Michael
Reeds, Jared
Unique | Students Corracts Errors Corracts Errers Corrects Errors
\dentifier R-CBM R-Path MAZE
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The My Classes Tab/Entering and Editing Benchmark Scores 4.3

Above the Student list is an Add Student button. This is a quick way to add a new student to your
Benchmark classroom. Clicking this button will bring you to the Manage Students interface.

Scores are entered by student and GOM. In each GOM column, there are text fields for each stu-
dent. Some GOMS have two text fields, one for corrects and one errors, and some only have one
text field for corrects. Click the first text field for the first student and enter the student’s score. The
most efficient way to navigate from one text field to the next is the “Tab” key on your keyboard, which
will move the curser to the next text field

ﬂ/ Another important i(_:or! is th_e “_arrow”_icon to the right of the “Ad_d
== Student” button. Clicking this icon will toggle the arrow to a horizon-
R-Spanish “(Math tal or vertical position. This determines which direction the cursor

will move when you tab from one text field to another. The vertical,
or down, arrow moves the curser down the class list, through one
GOM and then onto the next. The horizontal, or right, arrow moves
Berg, Hannah the cursor across the GOMS, entering data for one student and then
onto the next.

Cloud, Mava

Duuncan, Michaegl Use the Quick-Save button to save scores intermittently. The Quick-
Save button will leave the Scores window up, allowing you to con-
tinue entering scores from this screen. When you have finished en-
tering all of the scores, click the Save button to save the changes

Notes:
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_ When students’ scores are entered, the score appears next

to the student’s name under the appropriate GOM column.
Clicking directly on this score will generate a student’s indi-
The My Classes Tab vidual Benchmark Report. Above the GOM columns are two
AIMSweb Benchmark Score Entry and options: Current Year and Multi-Year. Before you view t_he
Scoring Features student’s report, select whether to view a current or multi-
year report. The student’s scores for Fall, Winter, and
Generating Benchmark Classroom Level  Spring Benchmark Periods are displayed. From this Bench-
Reports mark Report, you can view a student’s absolute and relative
performance.

+ Back 4 1 E-Mail o PDF

Compamson: | Madson Mddle School
[ Show Target:
Teacher: Ms. Garhekd Student: Jacky Jackson
Benchmark Scores for 2005.2006 School Year

Helpful Hint: You can generate this report for every student in
the classroom by clicking the paper icon next to the GOM column Comone T e tde S

Reading - Currieubem Based Measw ement

heading. -
- *m
m | 5= e verage
i i ’ ' L Lo

When generating the report, click Expand to expand the report options. Use the Comparison drop-
down menu to change the box and whisker comparisons on the graph. You will have comparison
options ranging from local to national norms. Report Method: Select whether to view this report using
cut scores or normative data. Report Criteria: Select the reporting criteria from the drop down. This
list will only show the options based on the Report Method selection. When finished, click Display to
generate the report.

Below the chart, the student’s data is displayed. This includes the measure assessed, the student’s
current grade, the student’s score for each Benchmark period, the student’s skill level (based on the
student’s last score), and an instructional recommendation (based on GOM details).

You can print this report by clicking the red ‘PDF’ button at the top of the page. This button will open
a second window and display the report in an 8 12" x 11" frame. You can Email HTML reports directly
from the web page by clicking the blue ‘Email’ button at the top of the page. A second window will
pop up. Enter the recipient’'s address and any notes you wish to add to the Email. Click the ‘Send’
button to send the email or the Cancel button to cancel the email. When you're finished viewing the
report, click the green ‘Back’ button to return to the Benchmark Classroom window.
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The My Classes Tab/Generating Benchmark Classroom Level Reports 4.4

Click Expand at the top of the report to expand the report
options and make your selections . You will see the stu-
dent’s scores for all measures graphed in comparison to
the local school norms. The student’s data is displayed
at the bottom of the page. This includes the measures
assessed, the student’s current grade, the student’s
score for each Benchmark period, the student’s skill level
(based on the student'’s scores), and an instructional rec-
ommendation (based on the GOM details).

You can print or save this report by clicking the red ‘PDF’
button at the top of the page. This button will open a sec-
ond window and display the report in an 8 2" x 11" frame
with the appropriate page breaks. You can Email the re-
port by clicking the blue ‘Email’ button at the top of the
page. A second window will pop up. Enter the recipient’s
address and any notes you wish to add to the Email.
Click the ‘Send’ button to send the email or the Cancel
button to cancel the email. Click the green ‘Back’ button
to return to the Benchmark classroom.

Notes:

) From the Benchmark classroom, you can gener-
A A T R ate an improvement report that displays all meas-
ures within the selected GOM-type. For example,
if the Reading tab is selected, this report will dis-
play the student’s scores for the Reading GOMS:
R-CBM, R-Path, and Maze. Generate this report
- by clicking the Report link under the Pathway col-
= umn. Helpful Hint: Generate the entire class’

_ _ _ Pathway report by clicking the paper icon next to
=1l el 1T ¢ ) the GOM column heading.

Early Lit. Improvement Repert for 2005-2006 Schoal Year

Gehool Distriet Sennol

At wo, Kate e (61 adn K}
Compared To: Jofforssn Dlomentary School
All Meases

aaaaa
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There are also eight more reports available at the

classroom level. Above the student list, under the P A D e X AR
heading “Classroom Reports” are eight report icons. Aid il
From left to right, these reports are labeled: Tier '.!."h. h

Transition, Score and Percentile Table, Instruction
Recommendations, Score Distribution by Service
Classification, Score Distribution, Summary of Impact
of Instructional Program, Histogram, and Improve-
ment. To the right of these icons are the GOMs for
the particular skill area. Under each GOM is a radio

The My Classes Tab/Generating Benchmark Classroom Level Reports 4.4

[=_Fall - Septembar [Benchmark] b

button to select the measure’s report you'd like to
view. Scores must be entered for a report to be gen-
erated. If scores are not entered, a selected report
will display ‘Sorry, there is no data available.’

e

ayy |

Tier Transition— The Tier Transition Report provides a comparative snapshot that
tracks student progress and movement across fall, winter, and spring periods,
based on the three-tier RTI model. This report displays both high-level and stu-
dent-specific data and trends. Click the Expand link to view the available report
options. When finished making selections, click the Display button to view your
report.

Scores and Percentiles - The Scores and Percentiles displays the class list in
order of highest to lowest scoring. Student scores are listed at the >90th, >75th,
>25th, and 10th percentiles for the selected General Outcome Measure based on
grade level within the school. Potential Instructional Action is listed based on each
student's score. The color for each table section depends on the particular per-
formance level colors selected by the AIMSweb Manager. The legend displays the
colors corresponding to the performance summary bars on the graph.

Note: If the scores are criterion-referenced, the Performance Summary indicated
in the report legend are replaced by classifications related to the criteria. Clicking a
student's name displays the student's benchmark scores for the current school
year.

At the top of the page, next to Report Options, is an Expand link. Click this link to
view the available report options. Once clicked, this link changes to Collapse. Dis-
play Format: Select whether to view report in tabular or graphical format. Above/
Below options: Select which scores are to be displayed from the Below, Above, or
Above & Below Target radio buttons. Report Method: Select whether to view this
report using cut scores or normative data. Report Criteria: Select the reporting cri-
teria from the drop down. This list will only show the options based on the Report
Method selection. Show Target: Check Show Target to display the target score as
a vertical line on the table. Period: Select the benchmark period for which you wish
to view data from this drop down. When finished making selections, click the Dis-
play button to view your report.
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The My Classes Tab/Generating Benchmark Classroom Level Reports 4.4

Instructional Recommendations - This report lists each student’s score and
percentile, and status for each measure within the skill. As an example, if you had
the Early Literacy skill tab selected, this report would display each student’s
scores, percentiles, and status for ISF, LNF, LSF, and PSF. To the far right of the
report are Instruction Recommendations, which are based on student’s perform-
ances for each measure. Each measure is weighted equally when determining
the Instruction Recommendation. Below the report, the Class Mean and Grade
mean are listed for each GOM. The Fall, Winter, and Spring buttons at the bottom
of the page allow you to view a report based on Fall, Winter, or Spring Benchmark
scores. At the top of the page, next to Report Options, is an Expand link. Click
this link to view the available report options. Once clicked, this link changes to
Collapse. Clicking this link will collapse the Report Options. Report Method: Se-
lect whether to view this report using cut scores or normative data. Report Crite-
ria: Select the reporting criteria from the drop down. This list will only show the
options based on the Report Method selection. Select Any Criteria or All Criteria
from the Match Type radio buttons. Any Criteria displays students whose demo-
graphics match any of the selected criteria from the options. All Criteria displays
students whose demographics match every selected criteria from the options. For
example, if you select Any Criteria, then select General Ed from Adequate Yearly
Progress and Autism from Federal Disability Categories, your report will display
students who fit either or both of those selections. Next, select your filter options.
Press the Ctrl key (PC) or the Apple key (Mac) to make multiple selections in each
category. Then, click the ‘Display’ button below the options.

Score Distribution by Service Classification - The Score Distribution by Ser-
vice Classification allows you to view student scores based on Service Code or
Meal Status. Click Expand next to Report options to select the options for this
report. When finished, click Display to view your report. The report displays a col-
umn for the teacher, student, and scores by Benchmark period. Next to each
score column is a sub-heading for Service Classification or Meal Status. Students
highlighted in yellow are below the school Benchmark targets. The class’ mean
and median scores are displayed below the report along with scores by percen-
tiles.

Score Distribution - The Score Distribution Chart displays the score distributions
by service classification, meal status, or ethnicity. This report displays the assess-
ment results by percentage of students or number of students who scored within
intervals of 10. Click Expand next to Report options to select the options for this
report. Students by- Users can select whether to view the data by percentage of
students included the selected grouping or number of students. Correlation Point-
Users can select to group scores by: Service Code, Meal Status, Ethnicity. Dis-
play- Users can select to view data from the two prior school years, if available.
Period- Users can select which benchmark period they wish to view on the report.
When finished, click Display to view your report
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The My Classes Tab/Generating Benchmark Classroom Level Reports 4.4

| Summary of Impact - The Summary of Impact report separates students who are

Benchmarked, Strategic Monitored, and Progress Monitored, displaying each
Benchmark score and indicating if the student reached the designated Benchmark
goal.

" At the top of the page, next to Report Options, is an Expand link. Click this link to

Report Options Expand)

view the available report options. Once clicked, this link changes to Collapse.
Clicking this link will collapse the Report Options. Select Any Criteria or All Criteria
from the Match Type radio buttons. Any Criteria displays students whose demo-
graphics match any of the selected criteria from the options. All riteria displays stu-
dents whose demographics match every selected criteria from the options. Press
the Ctrl key (PC) or the Apple key (Mac) to make multiple selections in each cate-
gory. The Reached Target Image drop-down allows you to select between a check-
mark and a smiley face to indicate whether or not a student has achieved the
Benchmark Target. The Targets dropdown menu allows the user to select any
number of Benchmark Targets such as sample targets, templates that may have
been created, and national averages. Use the Measure Type and Measure drop-
down menus to select the skill-set and measure you wish to view. Click the Dis-
play button once all selections are made to display the report.

Average scores per program and Benchmark Period are displayed below the re-
port along with the student success rate (displayed in percent of students reaching
the Benchmark). At the bottom of the page are Fall, Winter, and Spring buttons.
Use these buttons to select which Benchmark period you wish to view.

Histogram — The Histogram report uses a bar graph to display the number of stu-
dents and their corresponding scores, in intervals of 10, in conjunction with the re-
sultant instructional recommendation. Click Expand to view the available report
options. Comparison: Select to the comparison. Report Method: Select whether to
view this report using cut scores or normative data. Report Criteria: Select the re-
porting criteria from the drop down. This list will only show the options based on
the Report Method selection. Category: Select school categories to compare using
the Category window. Multiple categories can be selected by holding down the Ctrl
key (PC users) or the Apple key (Mac users). Note: Category is only available at
the Customer and District level. Measures: Select which measures to view on this
report. Measure Type: Select which measure type to view on this report. The
measure type changes based on the measure selected from the previous drop-
down. Grade: Select which grades they wish to view on the report. This option is
not available at the Class level. Benchmark Period: Select the period to view the
number of students in each scoring range and performance description. Click the
Display button once all selections are made to view the report.

Improvement — Average Score. This report allows you to view a Benchmark pe-
riod’s average score based on Service Code, Meal Status, Ethnicity, or ELL and
non-ELL. At the top of the page, next to Report Options, is an Expand link. Click
this link to view the available report options. Then, use the dropdown menus to
select which Targets and/ or Correlation Point you would like to use. Click the Dis-
play button once all selections are made to view the report.
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=] E-Mail

E-mail Report

Caution: All student data is confidential. Email reports only to
school personnel unless given parental permission.

Your Email Address ‘nata\ie.mmsdahl@edformamn c0|

Recipient Email Address |

Subject [AMSweb Report ‘

Short Message

Notes:

The My Classes Tab
AIMSweb Benchmark Score En-

- ry an ring Featur
All reports can be emailed, try and Scoring Features

printed, or saved at the time of Sharing Reports
viewing.

Print or save reports electronically by clicking the PDF button at the
top of the report window. After clicking the PDF button, a new win-

dow will appear. The report will be sized to an 8 %2" x 11" frame per-
fect for printing.

Email a report by clicking the blue Email button at the top of the
page. Enter the recipient's email address and any notes you'd like to
send along with the email. Click the Send button to send the mes-
sage or Cancel to cancel the email.
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Chapter 5:

Generating AIMSweb Level Reports

The Reports Tab

Generating AIMSweb Level

Reports

Viewing AIMSweb National Norms

The Reports tab allows the Response to Intervention Teacher to
view reports at the National level.

Sal4tme Dutcoms Heanes bz 154 right and e mpot
54 T B i B

™
Herm Ebat Heers Table Aggregate Homs Table

AlMSweb Level Reports — The AIMSweb sub-tab at the right displays the AIMSweb National Norms.

These reports are based on the entire AIMSweb population.

il

Mommns

H B L

-
O EIEl L

Norm Chart — AIMSweb Growth Chart. This report displays the Fall, Winter,
and Spring norms per grade from all customers using the AIMSweb data man-
agement system. Click Expand next to Report options to select the options for this re-
port. When finished, click Display to view your report.

Norm Table — AIMSweb Norm Table. The Norm Table displays Fall, Winter,
and Spring data per grade from all AIMSweb data management customers for
the Benchmark school year to date. These are the national norms. The report
columns are displayed as Grade, Percentile, Number and Score per Benchmark
period, and Rate of Improvement. Click Expand next to Report options to se-
lect the options for this report. When finished, click Display to view your report.
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The Reports Tab/AIMSweb Level Reports 5.0

Aggregate Norm Table - AIMSweb Growth Table. This Norm Table displays
Fall, Winter, and Spring data per grade from all AIMSweb data management cus-
tomers for all Benchmarked School Years. This population is larger than that of
the Norm Table. These are the national norms. The report columns are dis-
played as Grade, Percentile, Number, and Score per Benchmark period, and
Rate of Improvement.

Notes:
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Chapter 6: Gathering AIMSweb Materials

The Downloads Tab

Gathering AIMSweb Materials _ _ _

) As a Progress Monitor Teacher, you will have access to a consider-

Downloading able amount of AIMSweb training materials. These materials may be

Training Materials General Outcome Measure (GOM) or user specific. Th_is means that
some documents will only be for Reading or Mathematics measures,
as an example, while some documents, such as this software guide,
is intended for the specific user.

Select the yellow Downloads tab to access AIMSweb training materials, administration and scoring
guides, and software guides. You will see the training sub-tab to the left. On the Training sub-tab are
Administration and Scoring Guides for each GOM and all pertinent software guides. Click the
Download link next to the guide name to download a PDF file of the guide. Note that most Administra-
tion and Scoring Guides have a matching PowerPoint Presentation. This PowerPoint Presentation is

not intended to supplement the document, but instead is available as an alternative format of the
document.

Manage ¥ Scoring ¥ Reports ¥ hroaress WU LALILEGERN A MSonline ¥ My Account ¥ Welcome

Training—There are documents on writing IEPs with the AIMSweb Progress Monitor software. At
the bottom of the Training page is Software Guides. Listed are Software Guides for your user
type.

Notes:

/" Samples * Training
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Chapter 7:  AIMSweb Technical Support

AIMSweb offers several options for you to obtain the technical _

support and guidance you need: AIMSweb Technical

Support
Use page-specific help files by clicking the Help button at the top Using AIMSweb Help Files
right corner of the screen. A small window will appear with a de-
scription of your current page and instructions on completing tasks

and special features of that page.

HELP | LOGOUT

At the top right corner of the AIMSweb software screen are two buttons: Help and Logout. The
help button provides page-specific information. This means that if you have a question on any
page, such as “how do | (fill in the blank)” or “what is (fill in the blank)” you can click the Help button
for more detailed information.

Click the Forum tab to view the support forum. Here you can _

read questions and discussions previously posted by other

AIMSweb users or post your own questions. These questions AIMSweb Technical
can be addressed to either the AIMSweb Technical Support
Team or other AIMSweb users. Select the forum category Support

that best suits your needs. Choose from: Using the Forum

AIMSweb Technical Support — Use to post questions regard-
ing the AIMSweb software or if you encounter problems with
the AIMSweb software. When posting questions for AIMSweb
Technical Support it is best to be as specific as possible with-
out divulging sensitive information.

Tell Pearson what you think — Use this folder to post suggestions, request feature enhance-
ments, or share your comments and/or concerns.

Support — Use this folder to get help with product and software-related issues support-related re-
quests.

AIMSweb Community — Use this folder to communicate with other AIMSweb users.
Product Updates (Read Only) — Review this folder for AIMSweb product updates and notices.

Archive (Read Only) — Review this folder for previously answered questions about AIMSweb.
Please note that as AIMSweb changes, some of the product and software answers may no longer
be applicable.

After selecting the forum category, browse the category topics to find information relevant to your
question. Click the topic link to view the original post and all subsequent responses. If you do not
see a relevant topic, post your own by clicking the words New Topic at the top of the forum page.
In the Message Title, enter a brief description of the topic. Use the Message Text box for the body
of your question. When you are finished, click the Post Thread button to post the topic on the fo-
rum.
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The AIMSweb software guides attempt to offer all the information a

user needs to successfully navigate the AIMSweb system. An in-
dex is available for your quick reference. AIMSweb Technical

Software guides are downloaded by clicking the yellow Downloads

tab.

. Downloads ‘

k * Training

Support
Using AIMSweb Software Guides

Select the Training sub-tab to the left of the page. Click the Manager's Setup and Manage-
ment Guides and PowerPoint Presentations link to access all management-level software
guides. Or click the User’s/Reporters Software Guides and PowerPoint Presentations link to
access all other users and reporter software guides. As an AIMSweb Manager, you may
wish to download and distribute these guides to other AIMSweb users prior to their logging in
to the AIMSweb system. Once other AIMSweb user’s login to their system, they will have
access to only their relevant Software Guide.

AIMSweb Technical

Support

Contacting the AIMSweb Technical
Support Department

Email AIMSweb Technical Support — You can send your support questions to the AIMSweb Tech-

nical Su
when re

pport Team at AIMSwebsupport@pearson.com. Remember to be as specific as possible
guesting technical support. The more information you provide a technician to begin with, the

faster they will be able to help you.

AlIMSweb Technical Support Phone Service — You can speak to an AIMSweb Technical Support

representative by calling (866) 313-6194 between the hours of 8:00 AM and 5:00 PM CST.

NOTES:
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NOTES:
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App

endix A - Returning Users’ Fall Quick-Start Guide

Each fall returning users must take certain steps to organize account data for the new school year.
Data imports will bypass the need for these steps. If you are not organizing your data via the data
import option, complete the steps below to prepare for the new school year.

1.

Verify the school year is current.

When you login to your account the school year is displayed in the top right corner of the
page, next to the help and logout buttons. Verify the school year is current. If it is not,
contact the AIMSweb sales department at 888-944-1882.

. Graduate schools.

Graduate each school, beginning with the school serving the highest grades. Transfer
students to current or unlisted schools. Continue by graduating the next school with the
highest grades served. Use the multi-student transfer feature at this time to retain stu-
dents in the school’s highest grade served.

Retain students.

Simply search for students in the Manage Students interface. Edit the student to change
the student’s current grade.

Update teacher list.

Add new teachers using the Manage Teachers interface. Deactivate teachers who are no
longer with the account.

Create classrooms.

Use the Manage Classes interface to add classrooms at each grade within the school.

. Edit rosters.

Use the Manage Classes interface to add students to class rosters.

. Set Benchmark Targets

Set Benchmark Targets either through the Benchmark Target Templates interface or each
schools’ Benchmark Targets interface.
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Appendix B — FAQs (Frequently Asked Questions)

Q: Iforgot my login information. What do 1 do?
You have several options. Go to the website:

https://aimsweb.pearson.com

Click on the “Forgot your password? Click here.” link to have your password emailed to you. You may
also contact your Local AIMSweb Manager. They have access to all login information within an account.
If you cannot reach your local AIMSweb Manager(s), you may contact us:

Phone: (866) 313-6194

E-mail: AIMSwebsupport@pearson.com

Q: How do | edit my login or personal information?

1. Login to your account.

2. Click on the My Account tab.

3. On the left of the screen, click on either Info or Password.
4. Edit as desired.

5. Click the Save button.

Q: How many times do | administer the assessments?

All probes, with the exception of Reading-Curriculum Based Measurement (R-CBM) probes, are admin-
istered once per Benchmark period. R-CBM probes are administered three times per benchmark pe-
riod, where the median score for the Words Read Correctly (WRC) and the median score for Errors are
entered. To view the Assessment Recommendations Matrix by Grade and Skill, visit:

http://www.aimsweb.com/aimswebdownload.htm

Within the Progress Monitor software, administering the R-CBM probes falls into one of two categories:

1. When the schedule frequency exceeds once every two weeks, we recommend using 1 R-CBM
probe and entering the score as the data point.

2. When the schedule frequency is less than once every two weeks, we recommend using 3 R-CBM
probes and entering the median score as the data point.

3. When administering Survey Level Assessments, administer 3 probes per grade level and enter the
median as the data point.
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FAQs (Cont.)

Q: What are the differences between these user types: Regular Teacher, Progress Monitor
Teacher, Regular and Progress Monitor Teacher, and RTI User?

The Regular Teacher User has one or more Benchmark class rosters assigned. The Regular Teacher
User will login to the account and use the My Classes tab to view student scores and generate reports.
Depending on your account preferences, the Regular Teacher User may be able to edit scores and
data. The Regular Teacher User can only access students assigned to their classroom or grade level.

The Progress Monitor Teacher User has access to the Progress Monitor software. The Progress
Monitor Teacher can Progress Monitor any student within the school. The user will access the Progress
Monitor interface through the use of the Progress Monitor tab.

The Regular and Progress Monitor Teacher User has one or more Benchmark class rosters assigned
and has the ability to create Progress Monitor assessment schedules. The Regular and Progress Moni-
tor Teacher User will have both the My Classes and Progress Monitor tabs.

Only Progress Monitor Teacher Users and Regular and Progress Monitor Teacher Users can man-
age a Progress Monitor caseload.

The RTI User has access to the RTI software in addition to the abilities of a Regular and Progress
Monitor Teacher User. Through the RTI tab, RTI Users can plan, manage, and document the RTI
process of individual students and determine with team members if the student is benefiting from their
current instructional program or from modifications of this program.




FAQs (Cont.)

Q:

How do | Strategic Monitor a student?

Strategic Monitoring must first be enabled within the benchmark software by the AIMSweb Manager or
District Manager.

1.

o g M w D

Login as an AIMSweb Manager or District Manager.

Click on the Manage tab.

Click on the Schooals link, found within the menu on the left of the screen.
Next to the desired school, click Edit, found in the action column.

In the field Teachers Can Use Strategic Monitoring, click ‘Yes.’

Click the Save button.

To add a student to Strategic Monitoring login as an AIMSweb Manager, District Manager, or School
Manager:

1.

2
3
4,
5

o

Login as an AIMSweb Manager, District Manager, or School Manager.

. Click on the Manage tab.

. Click on the Students link, found within the menu on the left of the screen.

A list of all students within the school will appear. Click on a student’s name.

. The student’s details will appear in the Edit fields. If not already, check the box labeled Show

Advanced Fields.
Check the box labeled Strategic Monitor.
Click the Save button.

As a Regular Teacher:

1.
2
3.
4

5.

Login to your Regular Teacher account.

. Click on the My Classes tab.

Click on the desired student’s name.

. A pop-up window will appear showing the student’s details. Locate and check the box labeled

Strategic Monitor.
Click the Save button.

To remove students from Strategic Monitoring, follow the above procedures, but uncheck the Strategic
Monitor boxes.
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Q: How do | generate score sheets?

Score sheets are available to print prior to assessing the students. They are generated in PDF format
and to view them, Adobe Acrobat Reader must be installed.

As an AIMSweb Manager, District Manager or School Manager:

1. Login to your AIMSweb Manager account.

2. Click on the Scoring tab.

3. Choose the desired measure from the gray tabs across the middle of the screen.
4

. Click the paper icon next to the Scores link for a given teacher. That will generate a score sheet for
that teacher only.

To generate a score sheet for each teacher within the grade:

1. Login to your AIMSweb Manager account.

2. Click on the Scoring tab.

3. Choose the desired measure from the gray tabs across the middle of the screen.
4

. Click the paper icon beneath the last teacher’s Scores link. That will generate a score sheet for each
teacher within the grade.

To generate a score sheet for all teachers within the school for a given measure:

1, Login to your AIMSweb Manager account.

2. Click on the Scoring tab.

3. Choose the desired measure from the gray tabs across the middle of the screen.

4. Click the multi-paper icon next to the measure’s name. That will generate a score sheet for all teach-
ers within the school for that given measure.

To generate a score sheet as a Regular Teacher:

1. Login to your Regular Teacher account.

2. Click on the My Classes tab.

3. Choose the desired area from the gray tabs across the middle of the screen.
4. Check the measure from the radio buttons.
5

. Immediately to the right of the radio buttons, click the paper score sheets icon.
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Q: Ido not see a student list. What am | doing wrong? What are the processes to add students
and teachers?

Students must be added to a specific teacher’s class roster before entering scores.

Directions for the AIMSweb Manager, District Manager, and School Manager to add students to an ac-

count:

1. Login to your manager account.

2. Click on the Manage tab, found on the left of the screen.

3. Within the menu on the left of the screen, click on Students.

4. In the Add a Student, enter student details. Required fields are in red.
5. Click the Add button.

6. Repeat for all students.

To add teachers to the account:

1. Login to your AIMSweb Manager account.

2. Click on the Manage tab, found on the left of the screen.

3. Within the menu on the left of the screen, click on Teachers.
4. Enter teacher details. Required fields are in red.

The teacher will appear in the listing for all teachers within the school, near the bottom of the screen.

To create a class for a teacher:

1. Login to your AIMSweb Manager account.

2. Click on the Manage tab, found on the left of the screen.

3. Click on Classes, found within the menu on the left of the screen.
4. Select the grade by using the brown grade bar.
5

. Click on Add Class under the Action column for the desired teacher. The teacher will move from the
school’s teacher list to the grade’s teacher list.

To edit rosters:

1. Login to your AIMSweb Manager account.

2. Click on the Manage tab, found on the left of the screen.

3. Click on Classes, found within the menu on the left of the screen.
4. Select the grade by using the brown grade bar.
5

. Click Edit Roster for the corresponding teacher.
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6. Near the bottom of the page is an alphabet bar. This is used to search for students using the first
letter of their last name. Following the alphabet is the word ALL. Click ALL to display a list of all
student currently not assigned a teacher.

7. Check the boxes next the desired students.
8. Click the Add button.

When students are assigned to a class, they appear under the Scoring tab for Managers and under the
My Classes tab for Regular Teachers.

Q: How do | enter scores?

There are different directions for different users. Only AIMSweb Managers, District Managers, and
School Managers have a Scoring tab.

1. Login to your AIMSweb Manager, District Manager, or School Manager account.
Click on the Scoring tab.

Select an assessment category from the grey sub-tabs.

Click on the blue Scores link, corresponding to the appropriate teacher.

Enter scores.

Click the Save button.

o g kM w N

To enter scores as a Regular Teacher:

1. Login to your Regular Teacher account.
2. Click on the My Classes tab.

3. Click the Edit Scores button.

4. Edit as desired.

5. Click the Save button.

Notice the Quick Save and Save buttons. Clicking the Quick Save button will save the scores to the da-
tabase and keep you on the same page. Clicking the Save button returns you to the list of grades and
teachers within the school.

Q: How can | compare a student’s score to different sets of data?

For AIMSweb Managers, District Managers, School Managers, Superintendents, Principals, and Re-
porter Users:

1. Login to your account.

2. Click on the Reports tab.

3. Select the desired grade from the Grade dropdown menu.
4

. Select the desired teacher from the Teacher dropdown menu.
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5. Click the Go button.

6. In the section titled ‘Get reports as’ (located above the Pathway Reports), click the radio button for
HTML, if not already selected.

7. Click on the score for a specific student.

In the upper right of the screen, choose the desired comparison from the dropdown menu. They are
organized by size: School, District, Customer, State, and AIMSweb Aggregate.

For Regular Teachers:

1. Login to your Regular Teacher account.
2. Click on the My Classes tab.

3. Click on the score for a specific student.
4

. In the section titled ‘Get reports as’ (located above the Pathway Reports), click the radio button for
HTML, if it is not already checked.

In the upper right of the screen, choose the desired comparison. They are organized by size: School,
District, Customer, State, and AIMSweb Aggregate.

Q: What is the difference between W-CBM and W-CBM2?

W-CBM and W-CBM2 accommodate the different scoring styles of the W-CBM measure. As you've read
in the Administration and Scoring of W-CBM guide, W-CBM can be scored by either Total Words Written
(TWW) or Correct Word Sequence (CWS). Enter TWW scores into the W-CBM scoring fields and CWS
scores into the W-CBM2 fields.

Q: How do | add an existing student to Progress Monitoring?

Only Progress Monitor teachers can manage Progress Monitor caseloads. AIMSweb Managers do not
have this ability.

1. Login as a Progress Monitor teacher.

Click on the Progress Monitor tab.

Click the Manage Students button.

Perform a search for the student(s).

Check the boxes next to the student name(s) to be added to the Progress Monitor caseload.
Click the Add PM button at the bottom of the page.

o gk~ w N

If you use the Schedule Wizard, all the selected students will have the same measures and assessment
schedules (frequency and duration).
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If you have not created a Progress Monitor Teacher user, one can be created by the AIMSweb Man-
ager, School Manager or District Manager.

1. Login to your AIMSweb Manager, School Manager, or District Manager account.

2. Click on the Manage tab.

3. Click on Teachers, found within the menu on the left of the screen.

4. You have two options: modify an existing teacher user profile, or create a new teacher user profile.
5

. To create a new teacher user, enter the teacher information in the fields available. Fields in red are
required.

6. Click the Add button. The newly created teacher user will appear in a list near the bottom of the
screen.

7. Click on the blue link under the User column next to the teacher you wish to modify.

8. Under the user-type dropdown menu, select either Progress Monitor Teacher, or Regular and Pro-
gress Monitor Teacher.

9. Click the Save button.

Q: How should | set goals in Progress Monitoring?
We do not promote one specific way of creating Progress Monitor goals. Progress Monitor goals are
largely dependent on each student's unique situation.

Some users base goals on realistic or ambitious rates of improvement using normative growth rates and
use this formula:

Initial Score + (Expected Rate of Improvement x Number of Weeks)

We recommend referencing the Progress Monitor Strategies for Writing Individualized Goals in
General Curriculum and More Frequent Formative Evaluation document, available for download
under the Downloads tab, Training sub-tab.

Q: A student in Progress Monitoring has advanced an instructional grade level during the active
assessment schedule. Can a single Progress Monitor schedule accommodate two instructional
grade levels?

The Progress Monitor software is designed to report a single goal (instructional) level. End the current
assessment schedule and (if needed) create a new Progress Monitor schedule with the assessment
grade level equal to the goal level.

Q: What do | do when a student has finished their Progress Monitor schedule?

Schedules can be organized into two categories: Active and Filed. Active schedules are ongoing.
Completed schedules can be filed. This separates them from the active list, and sorts the schedules by
schedule date. For example, 2006 Filed, 2005 Filed, and so on. To file a schedule:

1. Login to your Progress Monitor account.

2. Click on the Progress Monitor tab.
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3. Check the box next to the student’s name.

4. Click the File button at the bottom of the page.

To view filed schedules, locate the Showing Active Schedules dropdown menu in the upper right of
the screen and select the desired timeframe.

Q: How do | transfer a student back into my school from the unlisted school?

If you have erroneously transferred a student into the unlisted school you can pull them back into your
school with the Transfer ID printed on the Transfer Slip. To do this:

1.
2.
3.

Click the Students link from the Manage page to open the Student List.

Click the Show link next to Advanced Fields to open the Advanced Fields.

Enter the Transfer ID into the last field in the list.
Note: This is the number on the Transfer Slip that was printed when the student was
transferred. If you do not have this number, you can retrieve it by clicking the
Year in the top right corner of your screen under the Help and Logout button and
view the roster for the student's previous class. The transfer ID is the AIMSweb
ID. Copy the AIMSweb ID and switch the year back to the current school year.

Click Search. The student will appear in the list.

Click the Transfer button next to the student's name to transfer that student back into your school.

Note: Follow the Transferring Students steps to complete the transfer.
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Glossary

Above Target

Account

Active Schedule

AIMSweb
Benchmark

AIMSweb Man-
ager

AIMSweb Pro-
gress Monitor

AlMSweb RTI

AIMSweb Strate-
gic Monitor

Alpha-bar

Below Target

Benchmark

Benchmark
Class

The Progress Monitor progress summary used for an individual student assess-
ment schedule when the student has a rate of improvement greater than or equal
to .5 corrects of the required rate of improvement necessary to attain the Pro-
gress Monitor goal.

A short generic term for “user account” describing the unique login and view of an
AIMSweb user.

The state of a current Progress Monitor assessment schedule when displayed
and maintained from the Progress Monitor Caseload homepage.

A system used to manage, evaluate, report, and chart the results of three times
per year Benchmark assessments for grades K-8.

An AIMSweb Customer User-type; the AIMSweb Manager can edit and view data
for every district and school within the AIMSweb account. This is the highest
level of Management.

A system which allows teachers to monitor students at risk or those students with
more severe educational needs more frequently to evaluate the effects of inter-
ventions and document appropriate instruction changes.

A data-driven standard process protocol used to organize, evaluate, and docu-
ment the Response to Intervention for determining a students’ special services
eligibility.

A system which allows teachers to assess at-risk students monthly and monitor
the effectiveness of instructional change.

A graphic used in the AIMSweb software displaying the alphabet letters A-Z as
individual buttons.

The Progress Monitor progress summary used for an individual student assess-
ment schedule when the student has a rate of improvement less than or equal
to .5 corrects of the required rate of improvement necessary to attain the Pro-
gress Monitor Goal.

A measurement according to specified standards in order to compare it with and
improve one's own performance. Also used in AIMSweb software as a term for a
grade and Benchmark period-specific goal.

An arrangement of students by grade and teacher for use with the Benchmark
data entry.
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Benchmark Pe-
riod

Benchmark Tar-
get

Benchmark Tar-
get Template

Browser

Caseload

CD

Class

CLS

CNI

CNM

CcocC

Correlation

CQD

Criterion

Criterion Refer-
enced (Reports)

The designated dates used to administer AIMSweb Benchmark assessments to
students three times a year. Benchmark periods are as follows:

Fall Benchmark Period: September 1st — October 15th
Winter Benchmark Period: January 1st — February 1st
Spring Benchmark Period: May 1st — June 1%

Measure-specific definitions (in the form of numbers) of standard or required per-
formance used for comparative purposes. The Benchmark Target is sometimes

obtained by using the 50th percentile of the local norm. Benchmark Targets are

determined on an account, district, or school basis.

A preset format for Benchmark Targets which can be used for multiple schools
and districts within an AIMSweb account.

See internet browser.

A number of cases handled in a given period. The software interface terminology
referring to Progress Monitor and RTI account home pages used to display active
student listings.

Correct Digits

The student listing and arrangement by homeroom teachers.
Correct Letter Sequence

Correct Numbers Identified

Correct Numbers Measured

Correct Oral Counts

A qualitative correspondence between to related items. In AIMSweb, Benchmark
scores are correlated with state standard tests to find a minimum necessary
Benchmark score (in a given skill area) necessary to achieve a selected perform-
ance level on the state test.

Correct Quantity Discriminations

A basis for comparison; a standard of rules on which a decision can be based.

A reporting method which uses pre-set criteria to determine an outcome.

Copyright © 2008 by NCS Pearson, Inc. All rights reserved.




Page 72

Customer ID
Number

Customer User

CWS

District Manager

District User

DORF

FAQ

Filed Schedules

Forum

General Out-
come Measure

GOM

GOM-Type

Grade-bar

Grades Served

HTML

Improvement
Report

A unique account number assigned to an organization at the time of AIMSweb
purchase.

An AIMSweb user level; AIMSweb Customer Users are AIMSweb Managers and
AIMSweb Reporters and can access information for all districts and schools within
the AIMSweb account.

Correct Word Sequence

An AIMSweb District User type; the District Manager can edit and view data for
every school within the designated district.

An AIMSweb user level; AIMSweb District Users are District Managers and Su-
perintendents and can access information for all schools within the designated
district.

DIBELS Oral Reading Fluency
A list of frequently asked questions and their answers about a given subject.

The state of any Progress Monitor assessment schedule complete or incomplete
when removed from the Progress Monitor Caseload home page and kept for fu-
ture reference.

A medium of open discussion or voicing of ideas.

Simple and accurate data collected on an ongoing basis over time to assess gen-
eral outcomes so decisions are data-based and timely.

Acronym for General Outcome Measure.

The skill classification of a General Outcome Measure; ex, the R-CBM oral read-
ing fluency and Maze reading comprehension fluency General Outcome Meas-
ures belong to the skill classification of Reading.

A graphic used to display grades which allow a user to select or change the cur-
rent account view.

The grades enrolled within a school.

A language used to structure text and multimedia documents, used extensively on
the World Wide Web.

A classroom level report displaying a student’s current year Benchmark scores for
every measure assessed.

AIMSweb RTI User
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Insufficient
Scores

Internet Browser

ISC

ISF

LNC

LNF

Local Norm

LSC

LSF

Maze

M-CBM

M-CBM AP

Mean

Measures

Median

MIDE

M-LNF

M-LSF

MNM

The Progress Monitor message appearing in the Progress Report column of the
caseload home page used to indicate a student does not have enough scores
entered to determine an accurate progress summary.

A program that access and displays files and other data available on the Internet
and other networks, also known as a web browser; ex, Internet Explorer, Net-
scape, Safari, etc.

Initial Sounds Correct

Initial Sounds Fluency; an Early Literacy and DIBELS measure.

Letter Names Correct

AIMSweb’s Letter Naming Fluency measure and part of the Early Literacy skill
set.

A standard, model, or pattern regarded as the typical composed from direct and
relevant data within the AIMSweb account.
Letter Sounds Correct

AIMSweb’s Letter Sound Fluency measure and part of the Early Literacy skill set.

AIMSweb’s reading comprehension measure.

Math Curriculum-Based Measurement.

Math Curriculum-Based Measurement Answer and Critical Process.

The average value of a set of numbers.

Short for General Outcome Measures.

The middle value in a distribution, above and below which lie an equal number of
values.

Medidas Incrementales de Destrezas Esenciales

MIDE Letter Naming Fluency

MIDE Letter Sound Fluency

Missing Number Measure
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M-Spell

M-SRF

M-SSF

Near Target

NIM

Norm

Norm Referenced
(Reports)

NWF

NWR

NWUCS

OCM

PC

PDF

Percentile

Principal User

Progress Monitor

Progress Monitor
Teacher User

MIDE Spelling
MIDE Syllable Reading Fluency
MIDE Syllable Segmentation Fluency

The Progress Monitor progress summary used for an individual student assess-
ment schedule when the student has a rate of improvement between +.5 and -.5
corrects of the required rate of improvement necessary to attain the Progress
Monitor Goal.

AIMSweb’s Number Identification Measure and part of the Early Numeracy skill
set.

A basis for comparison; the standard or average. A pattern regarded as typical.

A reporting method which uses a relevant population, or average, as the basis of
comparison to determine an outcome.

AIMSweb’s Nonsense Word Fluency Measure and part of the Early Literacy skill
set.

Number of Words in Retell

Number of Words Used in Correct Sentences

AIMSweb’s Oral Counting Measure and part of the Early Numeracy skill set.

Phonemes Correct

Acronym; Portable Document Format. A document format that is completely inde-
pendent of the original application software, hardware, and operating system.

One of the set points on a scale arrived at by dividing the group into parts in order
of magnitude. For example, a score greater than or equal to 97 percent of those
attained on an examination is said to be in the 97th percentile.

An AIMSweb School User type. The Principal User can view AIMSweb data for
every student and classroom within the designated school.

See AIMSweb Progress Monitor.

An AIMSweb School User type; the Progress Monitor Teacher User is a teacher,
already added to the account, who has access to the Progress Monitor software.
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PSF

QDM

Rate of Improve-
ment

RC

R-CBM

Regular and
Progress Moni-
tor Teacher

Regular Teacher
User

Reporter

ROI

RTF

RTI

RTI User

SC

S-CBM

School Manager

School User

AIMSweb’s Phonemic Segmentation Fluency measure and part of the Early Liter-
acy skill set.

AIMSweb’s Quantity Discrimination Measures and part of the Early Numeracy skill
set.

The difference between two scores divided by the number of weeks between as-
sessments.

Responses Correct
Reading Curriculum-Based Measurement; AIMSweb’s oral reading fluency meas-
ure.

An AIMSweb School User type; the Regular and Progress Monitor Teacher User
is a teacher, already added to the account, who has access to the Benchmark
classroom and Progress Monitor software.

An AIMSweb School User type; the Regular Teacher User is a teacher, already
added to the account, who has access to the Benchmark classroom software.

An AIMSweb Customer User type; the AIMSweb Reporter User can view data
from every school and district within the AIMSweb account.

Acronym; Rate of Improvement.

Retell Fluency
Acronym; Response to Intervention. See AIMSweb Response to Intervention.

An AIMSweb School User type; the RTI User is a teacher, already added to the
account, who has access to the RTIl, Benchmark classroom, and Progress Monitor
software.

Sounds Correct

Spelling Curriculum-Based Measurement.
An AIMSweb School User type; the School Manager can edit and view data for
every classroom and student within the designated school.

An AIMSweb user level; AIMSweb School Users are the School Manager and
Principal and can access data from every classroom and student within the desig-
nated school.
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SSC
Strategic Moni-

tor
Student User

Superintendent
User

TEN

TWW

User

User Type

Username

Web Browser

WE-CBM

WE-CBM2

WRCPM

WUF

Syllable Segments Corrects

See AIMSweb Strategic Monitor.

A student user.

An AIMSweb District User type. The Superintendent User can view data for every
school within the assigned district.

Acronym; Test of Early Numeracy.
Total Words Written

A short generic term used to reference a single person who has the ability be
logged into a unique AIMSweb account.

A classification which describes and defines software access.
A name provided to the user which allows unique access to an AIMSweb account.
See internet browser.

Written Expression Curriculum-Based Measurement and a reference to the scor-
ing method of total words written and correct word sequence. Reports are gener-
ated by Total Words Written (TWW).

Written Expression Curriculum-Based Measurement and a reference to the scor-
ing method of Correct Word Sequence (CWS). Reports are generated by correct
word sequence.

Words Read Correct Per Minute

Word Use Fluency
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